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CITY of AL 4
WASHINGTON

To: Council Members, Department Heads & Citizens of Ritzville

November 1, 2025

From : Scott Yaeger, Mayor

RE: 2026 Mayor Preliminary Budget Message

As my second year as the mayor, | faced many challenges to fill the vacant Chief of Police position and filling a new
Community Development Director position. | must recognize that | and the city could not have been successful in filling
these positions without the help and support from staff, legal counsel, council members and members of the public for
their dedication of time to complete the selection process.

The Clerk’s Department was reduced by one employee and experienced a change in personnel in the Deputy
Clerk/Treasurer | position.

The Public Works Department installed additional trees and planters on 1* Ave, repaired waterline and valve issues and
prepared and completed asphalt patching.

The Community Development Director has been busy with the Grainland Acres development, travel plaza, permits, code
and fee reviews, and many grant projects.

Back to the budget items that are presented to you in this Preliminary 2026 Budget. The ER&R Plan continues to be
refined to allow for replacement of equipment. This is an area that | am very comfortable managing.

| have made a new wage schedule that establishes a Range and Step system for 4 sperate groups: Part time, Hourly Clerk
and PW, Police Hourly, and City Department Head and Supervisor Salary. The Range and Step scale allows position
placement within an appropriate range.

| have worked with the police chief and have budgeted for needed safety equipment and training. Computers, body and
car cameras, and tasers are now being leased as the technology for these pieces of equipment changes quickly. The
Public Safety Committee, Chief and | have been working on recruiting/retainment strategies. The City Civil Service
Commission was updated and continues to provide needed knowledge and support in the recruitment of additional
police officers.

This year | continued to work with the new Golf Course manager Jesse Bowman to identify some small tools needed and
maintenance of the current equipment from outside repair facilities. The 2026 capital improvements are the
replacement of the roof at the club house and removal and replacement of the concrete deck covering with outdoor
deck titles. | have also included the replacement of one mower for $35,000 for a used greens mower.

The purchase of a new Niche at the cemetery and Kiosk map sign is budgeted in the Cemetery fund #004 for this year.

In Beautification fund #105 you will see that flowers downtown are budgeted again, golf course concrete deck flooring,
Main St educations plagues, 1Ave trees, and Plaza tree lighting.
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The Capital Improvement fund #301 provides funding for a new roof on the Golf Course Club House, Library entrance
rehabilitation, and one Palice Department HVAC unit replacement.

The Tree Beard fund #305 includes trees purchase and irrigation updates for the path near Well 8 R.

In the Water fund #401 includes water meter replacements, cemetery and golf water conservation planning, City water
system plan update, and sharded cost in purchasing a mini excavator.

The Sanitation fund #403 includes funding for two separate city clean up free dump occasions (Spring and Fall).

In the Sewer fund #408 includes funding for the EPA Snaky Sewer Project Phase #1 and sharded cost in purchasing a mini
excavator.

The ER& R Fund #500 has several purchases for replacement equipment for Public Works, Police Department and Golf
Course. The Police Car was ordered in 2025 but hasn't arrived yet, so the purchase cost is being rolled over into the
2026 budget. The replacement of the water jetter, and a pickup for Public Works is being budgeted. The continued
management of the golf course equipment requires the replacement of the greens mower with a used mower.

Sincerely

Scott Yaeger
Mavyor, City of Ritzville
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BUDGET OVERVIEW

— 2026 Preliminar
Fund Type Description Bu dge‘:
‘General - Current Expense $2,046,686.00
'M-a_né'geméht' Funds- . -C'r'imi'nél_-J:ustice Monies :_. $6,200.00
- o Law and Justice o $92,041.00
'cén_ﬁ_éte'ry :  $139,524.00
 City Memorial - $1,900.00
L | PDAAgency 1$434.00
Special Revenue Streets $417,895.00
Transportation Benefit District $120,000.00
City Beautification $58,400.00
COVID Local Recovery 546,267.00
Performing Arts/Tourism $203,489.00
Cumulative Reserve $0.00
Police Investigation $500.00
Public Safety Tax $110,443.00
| Ut_ility Tax | _ | $200,000._00
Capi_f_al _Projec’_cs ' Ca-hi'talll'm'pr'ovemé'nt P-fog'r'a_r'n_ B -$100,0_OO-.00
' o : _"_Ge‘r.lera'llll_'VCah_ita_l‘ prjeé_ts- - R - 50.00
| Law & Justice Contributions " $2,560.00
TreeBoard . $8,150.00
g ..Ce:nﬁ_et.ery'Reser\'(:é.' | © $30,000,00
Enterprise Water $1,355,365.00
Water Reserve $0.00
Sanitation $479,263.00
Sanitation Retainage $0.00
Sewer $1,481,958.00
Sewer Reserve $0.00
Helping Others $500.00
USDA Debt Ser. Reserve 50.00
Utility Deposits $11,500.00
) ' DOE Debt Service $2_29,000.00
‘Internal Service ER&R ..$'2-57,1.2.5,00.
Total Operating Budget $7,399,200.00
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BUDGET REVENUES

2026 Budget Revenues

Transfers In

15%

Licenses & Permit

Service
Charges/Fines/Misc.
37%

Grants & State
Revenues
17%

B Taxes M Grants & State Revenues u Service Charges/Fines/Misc. © Licenses & Permits ® Transfers In

Revenue Source Percentage Total
Taxes 30% $2,075,247.00
Grants & State Revenues 17% $1,213,090.72
Service Charges/Fines/Misc. 37% $2,595,211.00
Licenses & Permits 1% $43,625.00
Transfers In 15% $1,018,866.00
Total 100% $6,946,039.72
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BUDGET EXPENDITURES

4%

Interfund Services 2026 Budget Exependitures

Interfund Transfers
10% B

B Renefits
5%

Supplies
4%

® Salaries @ Benefits m Services & Charges © Supplies

® Capital Outlay m Interfund Transfers @ Interfund Services
Expenditure Source Percentage Total
Salaries 18% $1,299,540.00
Benefits 5% $359,451.00
Services & Charges 41% $3,047,702.00
Supplies 4%  $273,522.00
Capital Qutlay 19% $1,422,119.00
Interfund Transfers 10%  $710,950.00
Interfund Services 4% $285,916.00
Total 100% $7,399,200.00
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CITY OFFICIALS

ELECTED OFFICIALS

Scott Yaeger Mayor 12/31/2027
CITY COUNCIL
len Verhey Council at Large (2 year term) 12/31/2025
Michelle Plumb Council at Large (4 year term) 12/31/2025
Jessica Quinn Council Ward 1 12/31/2027
Brooke Scheel Council Ward 2 12/31/2025
William Green Council Ward 3 12/31/2025
Dennis Chamberlain Council Ward 4 12/31/2027
Mike Schrag Council Ward 5 12/31/2025
ADMINISTRATIVE STAFF

Julie Flyckt Clerk-Treasurer

Dave Breazeale Public Works Director

Mike Suniga Police Chief

Tom Reese Community Development Director

CONTRACTED SERVICES

John Kragt City Attorney

Jesse Bowman Golf Manager

Joel Bell Fire Chief

Varela & Associates Water and Sewer City Engineer

Ardurra Streets, Sidewalks City Engineer

SCJ Alliance Planning
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ORGANIZATIONAL CHART

CITY of ﬁ
qum//e

WASHINGTON

Ritzville Citizens

City Council

Mayor

Cleric Public Works B police Chief [l Fire Chief Community.
Treasurer Director Development
Director
Deputy Public Works Police Assistant

Clerk Supervisor Officer (4) Fire Chief
Treasurer I

Deputy = Police Fire Captain
Operator

Clerk Clerk/
Admin

Assistant

Treasurer |
Maintenance
Worker (3)

Janitorial (22)

Contracted City Land Use Golf 1. City
Services | Attorney Attorney Manager . Engineer

Fire Fighters

Planning
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CITY OF RITZVILLE VISION, GOALS, AND OBJECTIVES

"United as One, to Harvest Our Legacy"

Ritzville is a place defined by history and family. We are resourceful, spirited, and in constant movement. Our community
is an inheritance from the people who came here to make a new life. We are a place that cares for our young by investing
in schools and parks. In Ritzville, we honor the land that provides for us still today. We are a child smiling in a waterpark
built for fun. From here, we send crops all over the world. Our town may be small, but we provide abundance to our
people. We are Ritzville, United as One, to Harvest our Legacy.

| City of Ritzville Goals

Strengthen Core

Public Services

Infrastructure and

Enhance Promote Protect and Fostera
Community Economic Vitality Steward Our Connected &
Livability & & Downtown Environment & Prepared
Recreation Revitalization Land Community

Advance Effective
Governance &
Organizational

Excellence

efficiency and

public spaces

small business

protect farmland,

Key Objectives

Upgrade critical Expand and Investin Strengthen Improve city Invest in staff
water, sewer, and | improve parks, | downtown stormwater and | communications | development,
transportation playgrounds, revitalization solid waste and technology, and
infrastructure to and recreational | projects that management transparency resources that
meet future amenities, enhance systems for through digital enhance service
needs. including the walkability and environmental tools and delivery.

city pool and local commerce. protection. outreach.

waterpark.
Pursue state and Develop family- | Encourage Encourage Support Maintain
federal funding to | friendly and business sustainable land | emergency balanced budgets
improve system accessible retention and use practices that | preparedness, aligned with

public safety,

council priorities

resilience. that reflect local | development open spaces, and | and community | and long-term

heritage. through natural resilience plans.

partnerships and | resources. initiatives.
incentives.
Maintain streets Support healthy | Promote Incorporate Strengthen Update and
and public lifestyles Ritzville’s identity | climate resilience | collaboration implement
facilities to high through trails, as a welcoming, into city planning | between city policies that
standards of open spaces, historic, and and departments, ensure
safety and and community | agricultural infrastructure local consistency,
accessibility. events. community. projects. organizations, fairness, and
and residents. accountability.

Integrate Collaborate Leverage regional | Partner with local | Encourage civic | Foster a culture of
sustainability and | with schools and and regional engagement teamwork,
long-term and civic groups | transportation agencies to and innovation, and
maintenance to enhance assets (1-90, rail, promote volunteerism responsiveness
planning into all youth agriculture) to resource that reflects across city
capital projects. engagement attract conservation and | Ritzville’s departments.

and recreation investment. waste reduction. | community

programs. pride.
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KEY INITIATIVES AND PROIJECTS

[ City of Ritzville Goals

Strengthen Core
Infrastructure
and Public
Services

name and
centennial path
signs and replace
yield and stop
signs.

Enhance
Community
Livability &
Recreation

2026 Key Initiati

t pak repair:

gazebo, and
chain link fence.

Promote
Economic Vitality
& Downtown
Revitalization

Replace 10 train
depot windows.

Protect and
Steward Our
Environment &
Land

Develop water
conservation
plan.

Foster a
Connected &
Prepared
Community

ves and Projects

Provide council
chamber
listening devices.

. Upae polic:

Advance
Effective

Governance &
Organizational
Excellence

procurement and
personnel.

Purchase sewer
plant auger
system.

Install soft-fall at
the city parks.

Support
economic
development
services and
projects.

Update water
system plan.

Implement police
technology
updates. Train
and utilize code
red system.

Update plans:
Capital
improvement
plan.

Repair or replace

Update the

Purchase and

Provide dump

Install fiber to all

Start quarterly

Educational Tree
Plaques.

update.

cemetery map walking path tree | install plaza tree | vouchers for city buildingsan | planning
kiosk. irrigation system. | lights and bench. | city’s clean up upgrade to voice | workshops.
days. over internet.
Crackseal Airport | Review and Develop and Complete Implement the Upgrade code
taxiway. implement park install Main comprehensive updated visitor publishing
plan. Street plan periodic impact tourism website.

fund processes.

Update meter
system to be
radio read
meters only.

Implement
Community heart
and Soul
Program’s
recreational
initiatives.

Implement
Community heart
and Soul
Program’s
economic
initiatives.

Purchase and
install 1%t Ave
Trees in front of
Old Fire Station
and The Herd.

Grant funded
community
outreach through
Shop with a Cop,
Halloween Trick
or Treat, and
National Night
Out.

Define council
committee’s
goals, purpose,
and projects.

Replace police
station HVAC,
golf course roof,
and repair library
entrance.

Explore code
enforcement and
animal control
contracts.

Improve financial
processes: yearly
and independent
audits.

Complete Safe
Streets for All
plan.

Secure funding
for sewer
collection
system.

City of Ritzville | 2026 Preliminary Budget
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BUDGET IMPACTS

Economic Impact

The 2026 projected revenue are estimates based on MRSC’s state shared revenue estimator, Economic and Revenue
Forecast Council’s Economic and Revenue Update, and past revenue history. According to the Washington State
Economic and Revenue forecast, “the 2026 economic and revenue forecast indicated the economy continues to expand,
though at a slower pace. Inflation is no longer declining and remains above desired levels. Consumer confidence has
plummeted as uncertainty has grown. The September 2025 publication was written while the federal government
remained shutdown, adding to uncertainty. The Federal Reserve cut interest rates sooner than previously expected, but
a rapid reduction in rates remains unlikely due to inflation concerns”.

The U.S. Bureau of Labor Statistics reported the September All Urban Consumer Price Index (CPI) was up 3% from a year
ago. The minimum wage is going up 2.8% with a $.47 per hour increase ($16.66 to $17.13).

For the City of Ritzville, the overall shared revenue state taxes are estimated to be down -7% comparing 2025 to 2024.
The estimated local taxes will increase 17% by the end of 2025 and the 2026 budget reflects a 0% increase over 2025.
The lodging tax is estimated to be a 3% increase comparing 2025 and 2024, The 2025 projections are the same as 2026,
which reflects the 0% increase.

Sales and use tax are estimated to be down -.04% in 2028 and the 2026 budget projection has an increase of 4.5%. The
City’s utility taxes are estimated to be up 2% in 2025 with a change of 0% in the 2026 budget.

Sales and Use Tax

$700,000 18.0%
$600,000 15
14.0%
$500,000 12.0%
$400,000 10.0%
8.0%
$300,000 6.0%
$200,000 4.0%
! 2.0%
$100,000 0.0%
$0 -2.0%
2021 2022 2023 2024 2025 2026
Actual Actual Actual Actual Estimate Budget
mm Sales & Use Tax === %Change
2021 2022 2023 2024 2025 2026
Actual Actual Actual Actual Estimate Budget
Sales & Use
Tax $515,494 | $525,857 | $570,552 $610,917 | $608,500 | $636,000
%Change 15.8% 2.0% 8.5% 7.1% -0.4% 4.5%

Current Expense Fund Balance

The city’s Current Expense (General Fund) fund balance policy is to maintain a 25% fund balance. The fund balance
provides a financial cushion for revenue fluctuations and cyclical activity through general operations. The 2026
Preliminary Budget has a negative net change in balance of -$72,813 with a 51% fund balance. The increase in the fund
balance is due to unfilled police officer positions in 2025.

City of Ritzville | 2026 Preliminary Budget Page | 12



Fee Schedule

The finance committee worked with the Mayor, Clerk-Treasurer, and department heads, to review and update the fee
schedule, attachment A, in the following areas:

* Dog Licenses and Fees (page 11)
s Golf Fess (page 12)

* Cemetery Fees (page 13}

s  Water Bulk Fees (page 14)

Employees
Wage Scale: The 2026 wage scale in Attachment B includes the following changes:

e  Minimum wage to $17.13/hour ($.47 increase/hour)

e Reformatted to allow placement of new employees or the ability to reclassify existing employees to
different ranges.

o Reduces the steps to 6 by deleting the 2025 wage scale steps 1 and 2, and then renumbering the
new steps 1-6. :

e Longevity incentive changed decrease from 9 years of employment to 7 years.

Health Insurance: Employee’s health insurance through Asuris is projected to increase 8.7%. This percentage
increase is included in the budget benefits line item across multiple funds.

Financial Stewardship:

s Tax Levy: The revenue assumptions for the 2026 year anticipate the state’s allowed increase of 1% for property
tax levy.

e Projections: Projected revenues were estimated utilizing MRSC’s estimate calculator, Economic and Revenue
Forecast Council's Economic and Revenue Update, and year over year historical trends.

¢«  Minimum Fund Balance: Provides a financial cushion for revenue fluctuations and cyclical activity through
general operations. The target fund balance is in the table below. All funds are exceeding the % to expenditures
expectations as per financial policies.

CUrren't.'E.xpe.hsé | | .5.2,.046,686' 51,'0.53.,32.9. )

Water Unrestricted 15% $1,137,336 $994,157 87%
Sewer Unrestricted 15% $422,790 51,484,401 351%
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BUDGETS & BUDGETARY ACCOUNTING

The following budget document sets forth the City’s financial plan for 2026.

In the City of Ritzville, budgeting begins with general direction provided by the City Council. The City budget process
serves the function of creating a framework to implement the policies set forth by that body to administer the City
organization and deliver the various services to the community. Under the general guidance of the Mayor and Clerk-
Treasurer, Department Heads have primary responsibility for formulating budget proposals in line with the Mayor and
City Council priorities.

Budgeting begins with an understanding of the needs and issues important to the community that the government
serves. General goals and priorities are identified in order to apply the available financial resources of the City to
specific funding proposals. Previous budgets are considered in this process, thereby providing continuity with previous
programming.

The budgeted appropriations (expenditures) must, by law, be balanced with either revenues and/or unreserved fund
balances. The budget document not only addresses operating expenditures for the budget year but also incorporates
major capital outlays to be undertaken during the year. These major capital outlays, in many respects, set the course of
the city for many years to come.

As necessary during the course of the year the budget may need 1o be amended. The Mayor and Clerk-Treasurer has
the authority to transfer budgeted amounts between programs within any fund; however, the City Council must approve
any revisions that alter the total expenditures of a fund. When the Council determines that it is in the City’s best
interest to increase or decrease the appropriation for a particular fund, it may do so by crdinance.
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BUDGET PROCESS

The budget process is the single most comprehensive analysis of available resources and the allocation of those
resources to fund services for Ritzville’s citizens. The budget document is designed to clearly illustrate the resources
that are available for appropriation, an analysis of the decisions about the allocation of resources, and the resulting
hudget plan.

This budget document is developed in a manner to study and review the direction of the City of Ritzville, This document
outlines the manner in which financial resources will be managed during the year. The course the City is taking can be
changed through the allocation of financial resources. The major groups who will participate in the budget process are
the Mayor, City Council, Clerk-Treasurer, Department Directors, City staff and interested Ritzville residents.

The City of Ritzville’s budget will be adopted by ordinance in accordance with the requirements and time limitations as
mandated in state law Revised Code of Washingion (RCW 35A,34). The budget must be adopted as a balanced budget
and must be in place prior to the expenditure of any City funds. The calendar for the City of Ritzville’s Budget process is
as follows:

- BUDGET PROCESS STEPS - P

1. Estimates of Revenues and Expendltures
prepared by departments.

2, Estimates submitted to Clerk-Treasurer for
compilation.

3. Review of Program Requests by Department
Heads, Mayor & Clerk-Treasurer.

4, Two budget retreat/workshop held with City
council.

5. Preliminary Budget submitted to City Clerk-
Treasurer and made available to the public
60 days before the end of the fiscal year.

6. Public hearings are held at council meetings.

7. Council approves budget by December 315,
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FINANCIAL STRUCTURE

The accounts of the City are organized on the basis of funds and account groups, each of which is considered a separate
accounting entity. Each fund Is accounted for with a separate set of self-balancing accounts that comprise its assets,
liabilities, fund equity, revenues and expenditures or expenses, as appropriate. The City’s resources are allocated to and
accounted for in individual funds depending on what they are to be spent on and how they are controlled. The city
budgets each fund individually.

Accounting for the fiow of doltars in and out of accounts varies depending upon whether the fund is of the
governmental or proprietary type. Government funds are designed to measure those financial resources on hand at the
end of a period that are available to be spent or appropriated in future periods. Proprietary funds, on the other hand,
are designed to reflect the overall economic health of the fund.

The following are the fund types and account groups used by the City of Ritzville:

GOVERNMENTAL FUND TYPES:

All governmental funds are presented using the flow of current financial resources measurement focus. This means
that enly current assets and current liabilities are generally included on their balance sheets. Governmental fund
operating statements focus on measuring changes in financial position, rather than net income; they present increases
{revenues and other financing sources} and decreases (expenditures and other financing uses) in net current assets. The
unreserved fund balance is a measure of resources available to be spent.

General Fund (000)

The 000 funds are used to account for and report all financial resources not accounted for and reported in another fund.
These funds include the General Current Expense fund and its sub-funds.

The General Current Expense Fund 001 is the primary operating fund of the City. It accounts for all financial resources
and transactions except those required to be accounted for in another fund. This fund accounts for expenditures
incurred by the council, the clerk and finance department, the legal department, the police, fire, parks, and golf. Its
primary revenues are taxes and other charges including charges for services provided by individual departments to other
funds.

Criminal Justice Monies Fund 002 are state share revenues distributed exclusively for criminal justice purposes and shall
not be used to replace or supplant existing funding as per RCW 82.14.340. The tax revenue is criminal justice programs,
criminal justice-popuiation, criminal justice special programs and DUl and other criminal justice assistance.

The criminal justice population tax (336.06.21) is state distributed money to be used for criminal justice purposes only
pursuant to 82.14.330 RCW, The moneys distributed must be expended exclusively for criminal justice purposes and
may not be used to replace or supplant existing funding. Criminal justice purposes are defined as activities that
substantially assist the criminal justice system, which may include circumstances where ancillary benefit to the civil
justice system occurs and includes domestic violence services such as those provided by domestic violence programs,
community advocates and legal advocates, as defined in RCW 70.123.20.

The term criminal justice purposes indicate a broad definition which would encompass all costs incurred in connection
with the administration and enforcement of criminal laws, including those systems for dealing with persons suspected
of, accused of, charged with, or convicted of crimes and domestic violence services.

The criminal justice programs tax {336.06.26) is state distributed money on per-capita basis for criminal justice. The
money should only be used for 1) innovative law enforcement strategies, 2} programs to help at-risk children or child
abuse victim resource programs, 3) programs designed to reduce the level of domestic violence or to provide counseling
for domestic violence victims.
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The DUI and other criminal justice assistance tax (336.06.51) state distributed revenue for the cost of implementation
of the DUl and other criminal justice statutes.

In the expenditure of funds for criminal justice purposes as provided in RCW 82.14.340, cities and counties, or any
combination thereof, are expressly authorized to participate in agreements, pursuant to chapter 39.34 RCW, to jointly
expend funds for criminal justice purposes of mutual benefit. Such criminal justice purposes of mutual benefit include,
but are not limited to, the construction, improvement, and expansion of jails, court facilities, juvenile justice facilities,
and services with ancillary benefits to the civil justice system. The state funding may be used for capital and other
nonrecurring expenditures so long as the expenditure is for crimina! justice purposes and is reasonable {i.g., the
purchase of police cars). However, if a new roof is put on the county courthouse, only that portion that applies to
criminal justice purposes would quality (i.e., allocating the cost of the roof by square footage).

Law and Justice Fund 003 is revenue from a criminal justice sales and use tax (313.71.00) and resources distributed are
to be used exclusively for criminal justice purposes pursuant to 82.14.340 RCW. Criminal justice purposed are defined as
activities that substantially assist the criminal justice system, which may include circumstances where ancillary benefit to
the civil justice system occurs, and which includes domestic violence services such as those provided by domestic
violence programs, community advocates, and legal advocates.

Criminal justice purposes are defined as activities that substantially assist the criminal justice system, which may include
circumstances where ancillary benefit to the civil justice system occurs, and which includes domestic violence services
such as those provided by domestic violence programs, community advocates, and legal advocates as defined in RCW
70.123.020.

In the expenditure of funds for criminal justice purposes as provided in 82.14.340 RCW, cities and counties, or any
combination thereof, are expressly authorized to participate in agreements, pursuant to chapter 39.34 RCW, to jointly
expend funds for criminal justice purposes for mutual benefit. Such criminal justice purposes of mutual benefit include,
but are not limited to, the construction, improvement, and expansion of jails, court facilities, juvenile justice facilities,
and services with ancillary benefits to the civil justice system.

Cemetery Fund 004 accounts for the sale of lots and cemetery services. The revenues pay for the maintenance and
operation of the cemetery.

City Memorial & Enhancement Fund 006 is established for accepting donations for beautification, memorials, and
enhancements around the city.

PDA Agency Fund 007 accounts for the revenues distributed to the Public Development Authority (PDA) from current
expense (001).

Special Revenue Funds {(100)

Account for and report the proceeds of specific revenue sources that are restricted or committed to expenditure for
specific purpases other than debt service or capital projects. Restricted revenues are resources externally restricted by
creditors, grantors, contributors or laws or regulations of the other government (e.g. city council) through a formal
action (resolution, ordinance) and where the limitations can be removed only by a similar action of the same governing
body.

Street Fund 103 provides for road maintenance and its revenues are shared sales tax with the General Fund and shared
gas tax from the State of Washington.

Transportation Benefit District Fund 104 for the improvement, maintenance, protection and operation of public ways
within the corporate city limits of the City pursuant to RCW 35.23.440.
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City Beautification Fund 105 accounts for receipting funds from the Willard & Patricia Hennings Fund through the
Innovia Foundation and expending funds for the exclusive purpose of public charitable purposes to enhance the public
appearance of the City of Ritzville.

Coronavirus Local Fiscal Recovery Fund 106 for the purpose of holding and distributing the funds to support urgent
COVID-19 response efforts, The funds can be used to support public health expenditures, address negative economic
impacts caused by the public health emergency, replace lost public sector revenue, provide premium pay for essential
worlers, and invest in water, sewer, and broadband infrastructure. The fund was established in 2021 and funds must be
spent by 2026 and allocated by 2024.

Hotel/Motel Tax Fund 110 accounts for tourism promotion funds collected by the Hotel/Motel tax.

Cumulative Reserve Fund 112 is for supplies, materials, capital outlays and capital construction which are funded out of
the current expense fund, and for revenue stabilization. Funds may be allowed to accumulate from year to year to year
until city council shall determine to expend the monies in the fund for the purposes above-specific.

Police Investigative Fund 120 is established for the purpose of accumulating funds for the expansion and improvement
of law enforcement services. The funds are held and administered as per RCW 69.50.505 for the seizure and forfeiture
of property. The investigative fund shall be used for payment of all proper expenses of the investigation leading to the
seizure of money or property from an investigation of controlled substance law violation. It also provides funds for
replenishing the petty cash drug fund, drug awareness educational purposes, and the purchase, lease and maintenance
of equipment and other items necessary for investigative purposes.

Public Safety Tax Fund 121 is 100% of the monies generated by sales and use tax specifically used by the city to enhance
and improve criminal justice and law enforcement functions pursuant to RCW 82.14.450.

Utility Tax Fund 122 is for monies collected pursuant to city code chapter 1.59.150 (Ordinance 954). All of the amounts
of the water, sewer and garbage utility tax collected are deposited into the fund during the month. The fund is used to
augment the cemetery, street, and library funds.

Debt Service Funds (200)
Debt funds account for the accumulation of resources to pay principal, interest, and related costs on certain general
long-term debt. The City does not currently have any debt service funds.

Capital Projecis Funds (300)

These funds account for financial resources that are restricted, committed, or assigned {intended) for expenditure for
capital outlays including the acquisition of capital facilities or other capital assets. Capital projects related to utilities and
other business activities use enterprise funds (400).

Capital Improvement Program Fund 301 accounts for the revenues distributed to the city from the state in the form of
real estate tax that is dedicated to local capital projects identified in RCW 82.46.010(2) and (6). Proceeds shall be placed
into this fund per RCW 82.45.180(2) and 82.46.03(2). The RCW's define the process for distribution of the proceeds from
county to the city whereas the city must place process in a municipal capital improvements fund.

General Capital Projects Fund 302 accounts for the use of revenue committed for the purpose of financing general city
capital construction projects.

Law & Justice Coniributions Fund 304 accounts for receipting donations and grant funds for law and justice purposes.

Tree Board Fund 305 is for the tree board’s activities in advising, promoting, and educating the community on issues
periaining to trees and wooded plants in City of Ritzville and to maintain the status of Tree City U.S.A.
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Cemetery Reserve Fund 307 (formerly fund 123) is for the improvements to or the replacement of equipment of the
Ritzville Memorial Cemetery. The funds may be allowed to accumulate from year to year until the city council shall
determine to expend the monies in the fund for the purpose specified above. The city council shall transfer a minimum
sum of $1,000 into the fund each year.

Enterprise Funds (400)

Enterprise funds are used to report any activity for which a fee is charged to external users for goods or services.
Enterprise funds are required for any activity whose principal revenue sources are debt backed solely by a pledge of the
net revenues from fees and changes, legal requirement to recover cost or policy decision to recover cost.

Water Fund 401 accounts for billed water services. The revenues pay for maintenance and operation of the water
system. Water Reserve Fund 402 (formerly Proprietary Reserve) is a fund to replace utility capital, plant and
equipment for the Water utilities. This reserve will be adjusted annually by the current depreciaticn expense less bond
reserves, principal paid an outstanding debt, and purchases of replacement capital. The long-term goal of this fund is to
accumulate sufficient cash for capital needs deemed appropriate within the scope of operations.

Sanitation Fund 403 accounts for billed garbage services. The revenues pay for contracted sanitation services,

Sanitation Retainage Fund 404 (formerly Sanitation Agency fund 637} halds the performance bond required as security
for the faithful performance of the work including the payment of all persons providing equipment and performing
labor, and all payments that may be due the State of Washington arising from the performance of the contractor. The
contract is between the City of Ritzville and Wheatland Waste Systems.

Sewer Fund 408 accounts for billed sewer services. Its revenues pay for maintenance and operation of the sewer
system.

Sewer Reserve Fund 409 is a fund to replace utility capital, plant and equipment for the Sewer utilities. This reserve will
be adjusted annually by the current depreciation expense less bond reserves, principa! paid on outstanding debt, and
purchases of replacement capital. The long-term goal of this fund is to accumulate sufficient cash for capital needs
deemed appropriate within the scope of operations.

Helping Others Fund 410 (formerly fund 636) is for donations to help those in need to pay their city of Ritzville utility
bills. Donations are accepted from all sources and solicited through the utility bill.

Water Revenue Debt Reserve Fund 418 is a requirement for DWSRF funding to aside to equal one year’s payment.
USDA Debt Ser Reserve Fund 419 is a debt service reserve fund equal to at least one annual loan installment.

Utility Deposit Fund 424 are deposits from new utility accounts where there is not a 12-month history of no
delinquencies. Deposits will be available for returned to account customers in 12 meonths if the account has not been

delinquent for the continuous 12 months, or the account is fully paid, and service terminated.

Doe Debt Service Fund 425 is for Department of Ecology loans LO600003 (final payment due 2027} and LO900003 (final
payment due 2031) for sewer lagoon updates in 2006 and 2009.

Telecommunications Fund 440 is for the monies received from telecommunications rentals, and afl monies earned by
said system from its operation and from the sale of telecommunication services.

Internal Service Funds (500}
Internal service funds are used to report any activity that provides goods or services to other funds, departments, or
agencies of the government, or to other governments, on a cost-reimbursement basis.
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Equipment Rental & Revolving Fund 500 is administered by the mayor or his/her designee, to be used as a revolving
fund to be expended for the repair, replacement, purchase, and operation of equipment, materials, and supplies to be
used in the administration and operation of the said fund.

Agency Funds (600)
Agency funds are used to account for assets held by a government in a trustee capacity or as a custodian for individual,
private organizations, other governmental units, and/or other funds. These include investment trust funds, pension (and

other employee benefit) trust funds, private-purpose trust funds, and custodial funds.

Treasurers’ Clearing Fund 633 is a fund for receipting and remitting district court costs which are disbursed to the state.

IRS Clearing Fund 634 is for receipting and remitting funds to the IRS.
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FLOW OF FUNDS STRUCTURE

Property Taxes
Taxes
Other Taxes Other Taxes
Licenses & Licenses &
Permits Permits
Intergov’rn Srvcs Services

Charges-Services | Charges-Services

Fines & Forfeits Fines & Forfeits Misc. Revenue
Misc. Revenue Misc. Revenue Other Sources

Intergov’'rn Srvcs
Charges-Services

Misc. Revenue
Other Sources

Charges-
Services

Misc. Revenue
Other Sources

Intergov'rn Srvcs
Charges-Services

Misc. Revenue
Other Sources

Council City Streets Water Revenue Capital Water Transfers
Bond fmprovement
Program
Courts Hotel/Motel Water Debt Sewer ER&R
Reserve
Executive Beautification DOH DWSRF Debt Sanitation Interfund Loans
Finance Memorial Doe Debt Water Reserve
Legal Criminal Justice Sewer Reserve
Police Cumulative
Reserve
Fire Cemetery
Reserve
Golf Local Recovery
Uses of Funds:

General General Bond Principal and General General General
Operational Operational interest Operational Operational Operational
Expenditures Expenditures Expenditures Expenditures Expenditures

Capital Capital Parl Utility Capital

Improvements Construction
Interfund Road & Street Road & Street Interfund Interfund

Contributions

Construction

Construction

Contributions

Contributions
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FINANCIAL POLICIES

City of Ritzville adopts this Budget and Financial 2026 Policies for the purpose of establishing consistent guidelines for
municipal fiscal budget and planning. These policies incorporate Council approved expectations which will serve as a
guide for Council members, city staff, citizens and other interested parties conducting business with the City. The
policies set forth guidelines for financial planning, budgeting, accounting, reporting, and other management practices. It
is the City's goal to assure prudent financial management and responsible stewardship of the City's financial and physical

assets.

FINANCIAL GOALS

The City of Ritzville’s financial goals seek to:

e Ensure the financial integrity of the City.
* Manage the financial assets in a sound and prudent manner.
» Improve financial information for decision makers at all levels:

o Policy makers as they contemplate decisions that affect the City on a long- term basis.

o Department Heads as they implement policy on a day-to-day basis.

o Maintain and further develop programs to ensure the long-term ability to pay all costs necessary to
provide the level and quality of service required by the citizens.

¢ Maintain a spirit of openness and transparency while being fully accountable to the public for the City's

fiscal activities.

FINANCIAL POLICIES SECTIONS

Ritzville’s financial policies address the following major areas:

e General Policies

. Revenue Policies

o Expenditure Policies

. Operating Budget Policies
. Cash Management Policies
. Accounting Policies

Cash Receipting Policies

] Procurement Policies

. Cost Allocation Policies

. Debt Policies

. Investment & Capital Management Policies
. Capital Asset Policy

. Fund Balance and Reserve Policies

These policies may be addressed in this policy or separate policies of the City.

GENERAL POLICIES

1. The City Council may adopt resolutions or ordinances to set financial policies to assure the financial strength and

accountability of the City.

2. The Mayor and/or Clerk-Treasurer shall develop administrative directives and general procedures for implementing

the City Council's financial policies.
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3. All City Departments will share in the responsibility of meeting policy goals and ensuring long-term financial health.
Future service plans and programs will be developed to reflect current policy directives, projected resources, and future

service requirements.

4. To attract and retain the employees necessary for providing high quality services, the City shall establish and maintain
a competitive compensation and benefit package with the public and private sectors.

5. Efforts will be coordinated with other governmental agencies to achieve commoaon policy objectives, share the cost of
providing governmental services on an equitable basis, and support favorable legislation at the state and federal level.

6. The City will initiate, encourage, and participate in economic development efforts to create job opportunities and
strengthen the local economy.

7. The City will strive to maintain fair and equitable relationships with its contractors and suppliers.
REVENUE POLICIES

General Revenue Policies

Revenue forecasts will be neither overly optimistic nor overly conservative. They will be as realistic as possible based on
the best available information. Should economic downturns develop, which could result in revenue shortfalls or fewer
available rasources, the city will make adjustments in anticipated expenditures to compensate.

Deficit financing and borrowing to support on-going operations will play on part in the City’s responses to revenue
shortfalls, Expenses will be reduced to conform to the long-term revenue forecast. Interfund loans are permissible to

cover temporary gaps in cash flow.
General Revenues

1. Current expenditures will be funded by current revenues. The City will try to maintain a diversified and stable
revenue system to protect programs from short term fluctuations in any single source.

2. Budgeted revenues will be estimated conservatively using accepted standards and estimates provided by the state,
other governmental agencies, or reliable economic forecasters when available.

3. General Fund and other unrestricted revenues will not be earmarked for specific purposes, activities or services unless
otherwise authorized by the City Council or required by law, or generally accepted accounting practices {(GAAP). All non-
restricted revenues will be deposited into the General Fund and appropriated by the budget process.

4. If revenues from "one-time" or limited duration sources are used to balance the City's annual operating budget, it is to
be fully disclosed and explained at the time the budget is presented. It is the City's goal to not rely on these types of
revenues to balance the operating budget.

5. The City will follow an aggressive and professional policy of collecting revenues. When necessary, discontinuing
service, small claims court, collection agencies, foreclosure, liens, and other methods of collection, such as imposing
penalties, collection, and late charges, may be used. Please see attached fee schedule.

6. Enterprise and Internal Service operations will be seif-supporting.

7. The City will maximize the use of service users' charges in lieu of ad valorem (property) taxes and subsidies from other
City funds, for services that can be identified and where costs are directly related to the level of service provided.

a. Charges for providing utility services shall be sufficient to finance all operating, capital outlay, and debt service
expenses of the City's enterprise funds, including operating contingency, planned capital improvements, and
reserve regquirements.
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b. User charges shall fund 100% of the direct cost of development review and building activities. User charges
include, but are not limited to, land use, engineering inspection, building permit, and building inspection fees.

d. Other reimbursable work performed by the City {(labor, meals, contracted services, equipment, and other
indirect expenses) shall be billed at actual or estimated actual cost.

e. Charges for services shall accurately reflect the actual or estimated cost of providing a specific service. The
cost of providing specific services shall be recalculated periodically, and the fee adjusted accordingly. The City
shall maintain a current schedule of fees and charges, showing when the fees were last reviewed and/or
recalculated. Fees and charges, and utility rates will be reviewed every five years at a minimum.

f. The City will consider market rates and charges levied by other municipalities for like services in establishing
rates, fees, and charges. g. Certain fees, such as rental fees, will be based upon market conditions and are not
subject to the limitations of cost recovery.

8. Grant funding for programs or items which address the City's current priorities and policy objectives should be
considered to leverage City funds. Inconsistent and/or fluctuating grants should not be used to fund on-going programs.

9. Before accepting any grant, the City shall thoroughly consider the implications in terms of ongoing obligations that
will be required in connection with acceptance of said grant.

10. All grants and other federal and state funds shall be managed to comply with the laws, regulations, and guidance of
the grantor.

EXPENDITURE POLICIES

General Expenditure Policies

High priority is given to expenditures that will reduce future operating costs, such as increased utilization of technology
and equipment and proven business methods.

An appropriate balance will be maintained between budget dollars provided for direct public service and dollars
provided to assure good management and legal compliance.

Revenue forecasts will be neither overly optimistic nor overly conservative. They will be as realistic as possible based on
the best available information. Should economic downturns develop, which could result in revenue shortfalls or fewer
available resources, the City will make adjustments in anticipated expenditures to compensate.

Deficit financing and borrowing to support on-going operations will play on part in the City’s responses to revenue
shortfalls. Expenses will be reduced to conform to the long-term revenue forecast. Interfund loans are permissible to

cover temporary gaps in cash flow.
Fees and Charges

Before the City undertakes any agreements that would create fixed ongoing expenses, the cost implications of such
agreements will be estimated by current and future years.

Organizations that are not part of the City, but which receive funding from the City, shall not have their appropriation
carried forward from year to year unless contractually authorized and directed by the City Council. Annual review and
reauthorization of funding is required.

All externally mandated services for which full or partial reimbursement is available will be fully allocated to allow for
recovery of expenses. The estimated direct costs of the service will be budgeted and charged to the fund performing
the service. Interfund service fees charged to recover these direct costs will be recognized as revenue 1o the providing
fund.
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User fees will be imposed to cover the cost of services provided for unigue or narrow segments of the community. Fees
may be set at levels sufficient to cover the entire cost of service delivery, or the service may be subsidized as Council
deems necessary.

The City will continuously maintain its sewer and water distribution and cellection systems. To ensure the enterprise
funds remain self-supporting, rate structures will fully fund the direct and indirect costs of operations, capital plan
maintenance, debt service, depreciaticn, and moderate system extensions.

One-Time Revenues

All potential grants shall be carefully examined for matching requirements. Some grants may not be accepted if the
local matching funds cannot be justified. Grants may also be rejected if programs must be continued with local
resources after grant funds are exhausted.

Operating/Capital Expenditure Accountability

It is the City’s policy to compare actual expenditures to the budget, generally on a monthly basis. General government
funds, capital funds and other funds are all analyzed periodically. If necessary, actions are taken to bring the budget into
balance.

OPERATING BUDGET POLICIES

1. The City Council will adopt and maintain a batanced annual operating budget.

2. The City will strive to adopt a budget where current annual operating revenues will be equal to or greater than
current operating expenditures.

3. Inthe event a balanced budget is not attainable, and the cause of the imbalance is expected to last for no more than
one year, the planned use of reserves to balance the budget is permitted. In the event that a budget shorifall is
expected to continue beyond one year, the planned use of reserves must be developed as part of a corresponding
strategic financial plan to close the gap through revenue increases or expenditure decreases,

4, The operating budget shall serve as the annual financial plan for the City. it will serve as the policy document of the
City Council for implementing Council goals and objectives. The budget will provide the staff the resources necessary
to accomplish City Council determined service levels.

5. Funds may not be expended or encumbered for the following fiscal year until the budget has been adopted by the
City Council.

Fiscal Processes

1. Transfers between funds may be authorized by the adopted budget, or by specific Council action.
2. User fees are adopted annually at the Council level and are designed to cover the costs of the services unless the
Council decides to subsidize the cost (please see attached 2019 City Fee Schedule).
3. Utility rates and connection fees will be set to cover operating expenditures and capital project needs.
4. Equipment purchases of items under $5,000 shall be considered small tools and minor equipment; purchases
greater than $5,000 shall be considered capital equipment.
5. Extraordinary purchases or capital items are approved prior to purchase as follows:
a. Up to $5,000 are reviewed and approved by the Mayor.
b. Up to $10,000 are reviewed and approved by the Finance Committee.
¢. Over $10,000 by Council after review and recommendation by the Finance Committee.

Employee-Personnel

The Salary and Wage Schedule will be approved annually by the City Council (please see Wage Scale Attachment A).
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Fiscal Reporting
1. Arevenue/expenditure report will be produced monthly for the Finance Committee to compare actual results of

the fiscal year to date.
2. A Cash and Investments report will be produced monthly for the Finance Commitiee’s review.
3. Each quarter, a Quarterly Financial Report will be provided to City Council.

CASH MANAGEMENT POLICIES

Cash Management

It is the policy of the City of Ritzville to invest its surplus funds to maximize yield while preserving security of principal
and meeting the city’s cash flow requirements.

Funds of the City will be invested in accordance with the RCW 35.39, these policies and written administrative
procedures. The City's investment portfolio shall be managed in a manner to attain a market rate of return throughout
budgetary and economic cycles while preserving and protecting capital in the overall portfolio.

Funds held for future capital projects {i.e., bond proceeds), shall, whenever possible, be invested to preduce enough
income to offset increases in construction costs due to inflation. Where possible, prepayment funds for long-term debt
service shall be invested to ensure a rate of return at least equal to the interest being paid on the bonds.

Debt Management Policy

The Debt Policy for the City of Ritzville (City) is established to help ensure that all debt is issued both prudently and cost
effectively. The Debt Policy sets forth guidelines for the issuance and management of all financing of the City. Adherence
to the policy is essential to ensure that the City maintains a sound debt position and protects the credit quality of its
obligations while providing flexibility and preserving financial stabiity.

ACCOUNTING POLICIES

Comply with prevailing federal, state, and focal statutes and regulations. Conform to a comprehensive basis of
gccounting in compliance with Washington State statutes and with generally accepted accounting principles (GAAP) as
promulgated by the Governmental Accounting Standards Board (GASB) and the Government Finance Officers Association
{GFOA) where applicable.

1. The City uses the cash basis of accounting and will maintain expenditure categories according to state statute and
administrative regulation. The city will use the "Budgeting, Accounting & Reportlng System" (BARS) prescribed by
the State Auditor for its revenue and expenditure classification.

2. Quarterly budget reports showing the current status of revenues and expenditures will be prepared and distributed
to appropriate council, staff and management personnel in a timely manner and made available for public
inspection. Quarterly financial updates will be presented to the City Council.

3. Electronic financial systems will be maintained to monitor revenues, expenditures, and program performance on an
ongoing basis.

4. The Annual Financial Report will be prepared and submitted to the State Auditor's Office no later than 150 days
from the end of the preceding fiscal year. The Annual Financial Report will be prepared on the basis of accounting
that demonstrates compliance with Washington State statutes and the BARS manual prescribed by the State
Auditor, which is a comprehensive basis of accounting other than generally accepted accounting principles.

5. Anannual financial audit is performed by the Washington State Auditor's Office, which will issue an official opinion
on the annual financial statements. The accountability audit (i.e., accountability for public resources and compliance
with state laws and regulations and its own policies and procedures) shall be performed every two years by the
Washington State Auditor’s Office.

6. The City's budget should satisfy criteria as a financial and programmatic policy document, as a
comprehensive financial plan, as an operations guide for all organizational units, and as a communications
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device for all significant budgetary issues, trends, and resources. The Clerk-Treasurer will submit the
budget document to Association of Washington Cities {AWC) annually.

CASH RECEIPTING POLICIES

This policy applies to all cash collected. “Cash” includes checks, money orders, currency, and coins.

1. Cash Receipting Duties Will Be Adequately Segregated. Whenever possible, the person who collects cash, issues
receipts, or performs the daily reconciliation of cash receipts should not be the same person who deposits cash, records
cash in the departmental accounting records, or reconciles the monthly depository hank statement.

2. All Cash Collected by Depariments Will Be Appropriately Recorded. All cash collected at city departments will be
recorded by cash register.

3. Cash Collected Will Be Reconciled Daily to Tapes. The Clerk-Treasurer or designee will reconcile cash collections daily
with the cash register tapes. Overages and shortages will be recorded in a separate account from other cash receipts.
BARS revenue source code 369.81 will be used to record the overages and shortages on the Cash Receipt Form.

4. All Cash Receipts Will Be Deposited Intact Daily. Within 24 hours of receipt, all cash received will be deposited into
the City’s bank depository account. (Exception: If total accumulated receipts’ amounts to less than $200, whichever
comes first.)

All daily receipts should be deposited together in the order received. All cash collected must be deposited. Cash
collected may not be used as petty cash for making minor purchases or issuing refunds.

5. Cash Callections Will Be Adequately Safeguarded. All Cash Receipt Reports submitted with cash deposits and
transmittals will be filled out to show proper distributions of cash received.

A. Ali cash received by departments as revenue will be recorded using the appropriate BARS revenue source
code number.

B. All cashier overages and shortages will be recorded using the BARS revenue source code No. 369.81.

C. Cash received by departments because of refunds from vendors will also be recorded in the accounting
system.

D. Refunds received during the same accounting period (fiscal year) in which the original expenditure was made
will be recorded as a reduction of expenditure.

6. Cash Refunds from Vendors. Cash refunds from vendors will be classified as payments received for returned goods;
for services paid for, but not used; or for overpayments. Payments received by any department as reimbursements for
the sale of goods or services are not refunds and should be recorded as revenue, not as a reduction of expenditures. If
the refund is received after the end of the accounting period in which the original expenditure was made, and the dollar
amount of the refund is not material, BARS revenue source code 369.90 will be credited for the amount of the refund.

If the refund is received after the end of the accounting period in which the original expenditure was made, and the
dollar amount of the refund is material, BARS revenue source code 388.80 will be credited for the amount of the refund.

A refund will be considered material if the improper classification of it might distort the results of the fund’s financial
operations or if it might improperly influence a decision of management; whether or not such a refund is material will be
determined by the City Treasurer.

7. Receipt of Cash for Refunds Will Be Properly Documented. Adequate documentation will be attached to
Treasurer’s Cash Receipt Forms that record refunds. Documentation must be in sufficient detail for the Treasurer to
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approve the Cash receipt distribution. The documentation required for the approval of the Cash Receipt distribution
will be determined by the Treasurer.

8. Accounts Receivable/Refund Approval. Any Treasurer’s Cash Receipt Form that records a payment on Accounts
Receivabie or the refunds must be approved by the City Treasurer.

9. Depository Accounts Will Be Established by the Clerk-Treasurer. New depository bank accounts will be established
by the Clerk-Treasurer.

10. Internal Cash Drawer Audits. Cash drawer audits will be performed at random by the Clerk-Treasurer's designee.
The audit will inctude, but not limited to: cash, checks, and credit card.

PROCUREMENT POLICIES

The purpose of the procurement policy is to implement the requirements of state law and, when applicable, federal
guidance with regards to procurement of goods and services and the bidding on public contracts for public works,
goods, services, supplies, and materials. It is the City’s policy 1o follow state and, when applicable, federal requirements
with regard to the expenditure of public funds, to provide a fair forum for those interested in bidding on public
contracts, and to help ensure that public contracts are performed satisfactorily and efficiently at least cost to the public,
while avoiding fraud, waste, and favoritism in their award. For federally funded purchases and contracts, the purpose of
this policy is to also ensure that there is no abuse of federal funds and that all allowable costs are accorded consistent
treatment.

The City of Ritzville’s Procurement Policy and Procedures manual includes general provisions, public works projects,
professional and personal services, bid procedures; purchases of materials, supplies, and equipment; bid procedures,
small works roster, travel, payment processing, and credit cards.

COST ALLOCATION POLICIES

1. Indirect Cost Allocation Background

Indirect cost allocation is a method to determine and assign the cost of central services to the internal users of those
services. Cost allocation enables local governments to more accurately account for the complete cost of the services it
provides, and to provide a clear/concise method to use in budget development.

Indirect costs include central services costs related to legislative, executive, finance, legal and human resources expenses.

Cost allocation plans share indirect costs across programs, activities, funds, and departments. The term “allocation”
implies that there is no precise method for charging indirect costs, however cost allocations should be designed to provide
a consistent, reasonable, and equitable means to allocate costs.

Funds to Be Charged

An indirect cost allocation plan is intended to charge restricted funds for a fair and equitable portion of central services
costs. The City has two fund types that could be eligible for indirect cost allocation — special revenue funds and business-
type funds.

Special revenue funds must be at least partially funded by an externally restricted or internally assigned revenue source;
however, the special revenue funds can be, and many are, subsidized by the general fund. Therefore, there is no benefit
to be had by including most special revenue funds in the indirect cost allocation plan (increasing expenditures in funds
subsidized by the general fund would simply increase the amount of general fund subsidy required).

The City’s business-type funds must be self-supporting and cannot receive general fund support in the form of
subsidization or services provided at no charge. An indirect cost allocation plan is the appropriate way to charge business-
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type funds for services provided by the general fund. The City’s current business type funds subject to allocation are
Water, Sanitation and Sewer.

The indirect cost allocation plan shall be developed hased on the principle that costs will be spiit between general
government activities (those pertaining to the general fund and special revenue funds) and business-type activities.
Business-type activities will be further aliocated by fund, based on the criteria described below. General government
activities will remain in the general fund.

Costs to Be Allocated
The following costs are subject to allocation:

%+ Salaries, benefits, supplies, training, equipment, etc. associated with:
o City Clerk Department
o Centralized Services

All the costs listed above are paid out of the general fund and primarily exist for the support of the City as a whole. Costs
included in the allocation plan should be administrative in nature and must be reasonably perceived to benefit all City
funds. Therefore, the cost of services such as public safety, street maintenance, community events, etc. are excluded
from the plan and are not subject to allocation.

Activities & Measurement Criteria

The activities on which to base allocations and the measurement criteria for those activities are identified in the following
table.

| ACTIVITIES ~ MEASUREMENT CRITERIA

: (based on September 2025 time study) :

Payroll - S o Employee count {August 2025 actual)

. Human Resources _ | Employee count (August 2025 actual)
Accounts Payable e Non-salary expenses (2026 budget)
_Mayor and Council N # of agenda items (2025 actual)
Payment Processing and Cash Reconcifiations - | Revenue (2026 budget)

Utility Billing | #ofaccounts (August 2025 actual)
Budget, Accounting, Annual reporting | Total expenses (2026 budget)

Budget & Accounting Procedures
1/12" of the budgeted overhead allocation for the year will be charged each month,

The Clerk/Treasurer will monitor budget to actual amounts for the costs included in the cost allocation plan. If there s a
variance of greater than 15% between budgeted and annual costs, then a one-time adjustment will be made as close to
the end of the year as is practical.

The cost allocation plan should be reviewed annually during budget development. It is not necessary to update the
activities or measurement criteria on an annual basis as long as the plan has been reviewed for general reasonableness.
i significant changes have been made which may affect the overall allocation percentages, then the plan should be
updated. The plan should be updated at least every three years.

2. Direct Cost Allocation Plans

Direct cost allocation is another method used to determine and assign costs of public works payroll, utility, Equipment
Rental and Revolving (ER&R) and insurance services. Direct costs include public works em ployee hours; water, sewer, and
sanitation services to city properties; and charges to the ER&R fund.
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Activities & Measurement Criteria

The activities on which to base allocations and the measurement criteria for those activities are identified in the following
table.

ACTIVITIES MEASUREMENT CRITERIA
{Based on September 2025 time stud‘y)
! Publlc Works Payroll B S .| Employee timesheet aclivity reports
City Properties Utility Services Utility usage
ER&R Services.” - . . i ER&Rplan (original price +5% inflation x estsmated
. s : N _ useful life) -
t Property, Equipment and Vehicle Insurance Property value % per fund, equipment, and Vehlcle
i % per fund (per ER&R plan)

Budget & Accounting Procedures

The actual costs in 2025 are used for the 2026 budgeting purposes. Each month in 2025, direct charges for services will be
charged to multiple funds for public works payroll based on timesheet activity reports. Utility services will be paid monthly
based on usage. ER&R service charges and insurance will be charged on a yearly basis.

DEBT POLICIES

Debt Management Policy

The Debt Policy for the City of Ritzville (City) is established to help ensure that all debt is issued both prudently and cost
effectively. The Debt Policy sets forth guidelines for the issuance and management of all financing of the City. Adherence
to the policy is essential to ensure that the City maintains a sound debt position and protects the credit quality of its
chligations while providing flexibility and preserving financial stability.

Fees and Charges

User fees will be impased to cover the cost of services provided for unigue or narrow segments of the community. Fees
may be set at levels sufficient to cover the entire cost of service delivery, or the service may be subsidized as the Council
deems necessary.

The city wilf continuously maintain its sewer and water distribution and collection systems. To ensure the enterprise
funds remain self-supporting, rate structures will fully fund the direct and indirect costs of operations, capital plan
maintenance, debt service, depreciation, and moderate system extensions.

One-Time Revenues

All potential grants shall be carefully examined for matching requirements. Some grants may not be accepted if the
local matching funds cannot be justified. Grants may also be rejected if programs must be continued with local
resources after grant funds are exhausted.

INVESTMENT & CAPITAL MANAGEMENT POLICIES

Capital Facilities Plan

1. The City developed a Capital Facilities Plan (CFP) as defined by RCW 36.70A.070, which is consistent with the City
Comprehensive Plan. The plan shall be for a period of six years.
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2. The CFP will include all projects to maintain public capital facilities required to maintain service levels at standards
established by the City Council. It may also include for consideration such other projects as requested by the Mayor or
City Council.

3. The CFP will provide details on each capital project plan including estimated costs, sources of financing and a full
description of the project.

4, The City will finance only those capital improvements that are consistent with the adopted CFP and City priorities. All
capital improvement operating, and maintenance costs will be included in operating budget forecasts.

5. A status review of the CFP will be conducted annually, and a report will be presented by the Clerk-Treasurer or
his/her designee, to the City Council.

Capital Asset Management

1. The City will maintain its capital assets at a level adeguate to protect the City's capital investment and to minimize
future maintenance and replacement costs. The budget will provide for adequate maintenance and orderly
replacement of capital assets from current revenues where possible,

2. The capitalization threshold used in determining if a given asset qualifies for capitalization is $5,000 per item with a
useful life of over one year. All capital assets shall have a City of Ritzville property tag affixed to it when placed into
service,

3. Minor eguipment that falls below the $5,000 threshold but is subject to shrinkage shall have a City of Ritzvitle
property tag affixed to it when placed into City service and will be accounted for on the "Small and Attractive" inventory
list.

4. The Clerk Treasurers’ Department will conduct an annual physical count/inspection of all capital assets.

5. Adequate insurance will be maintained on all capital assets consistent with the results of the annual physical
count/inspection.

Investment Policy -

The city’s investment policy, Ritzville City Code Chapter 1.96 Investment Policy, applies to all financial assets of the city
to include strategies and objectives, , delegation of authority, ethics and conflicts of interest, authorized financial
dealers and institutions, safekeeping and custody, and diversification, and monitoring.

CAPITAL ASSET POLICY

Scope and Purpose
This policy is established for the purpose of:

e Defining capital assets, infrastructure, and small and attractive assets
s Safeguarding City assets

¢ Complying with State requirements

e Providing accurate information for financial reports

¢ Establishing guidelines for physical inventories of assets

Definitions

Capital assets are assets with a useful life of more than one year. Examples include land, buildings, improvements,
machinery, and equipment.

Infrastructure refers to the public works system and includes streets, water lines, sewer lines, etc.

City of Ritzville | 2026 Preliminary Budget Page | 31




Small and ottractive assets are portable items that do not meet the minimum capitalization threshold but require special
attention because of their potential to be stolen. Examples include laptops, tablets, video and sound equipment, police
weapaons, tools and equipment, and cell phones.

Capitalization Threshold
The City’s capitalization threshold is 55,000 for capital assets and infrastructure.
Additions

Additions will be added to the asset lists by the Clerk-Treasurer’s Office, based on accounts payable invoices.
Departments must notify the Clerk-Treasurer’s Office of any assets acquired via donation.

Disposals

Assets with a value of $5,000 or less may be designated as surplus by the mayor. A surplus of assets with a value of over
$5,000 requires approval by the city Council.

Transfers

Transfers of assets between departments may occur. Both the transferring and receiving department must
acknowledge transfer of the assets and report the transfer to the Clerk-Treasurer. If the asset is being transferred from
a governmental fund to a proprietary fund or vice versa the receiving department must purchase the asset at fair market
value. The Clerk-Treasurer shall make the final determination regarding fair market value and process the “sale” in the
financial system,

Inventory

Capital assets and small and attractive assets shall all be inventoried annually. The Clerk-Treasurer will supply an
inventory worksheet to all departments and each department will conduct a physical inventory to verify existence and
condition and return the completed worksheet to the Clerk-Treasurer by end of each year. To the extent possible,
inventories shall be completed by two staff. Ideally, one of the two staff should be from the Clerk-Treasurer’s
department.

Lost or Stolen Assets

Lost ar stolen assets must be reparted to the Clerk-Treasurer as soon as it is discovered. The Clerk-Treasurer shall report
the loss to the State Auditors’ Office, if required; and shall make the necessary updates to the asset list.

Asset Tracking System

Asset records will be maintained by the Clerk-Treasurer. The following information will be maintained for capital assets
and small and attractive assets:

s Purchase date, purchase cost and vendor

s Name/brief description

s Location of the asset

+ Individual responsible for the asset

» Source of funding (i.e. which fund purchased the asset and whether it was grant funded)
¢ Estimated life of the asset

¢ |dentifying number, if applicable

¢ Disposal date
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FUND BALANCE & RESERVE POLICIES

The purpose of these policies is to provide a targeted range for fund balance and reserves to help position the City and
its functional units to respond to economic fluctuations, prepare for expected and unexpected liabilities, and to take
advantage of economic opportunities. The policies are intended to establish an understanding of the proper level and
use of those reserves for the City of Ritzville, Adequate levels of fund balance or reserves are essential to protect against
temporary revenue shortfalls and help to ensure stable taxes and fees. It provides resources criteria crucial in long-term
financial planning.

For the City of Ritzville, fund balance equals cash (which includes cash and investments held by the city} as the city
reports and budgets financial activity on a cash basis the City of Ritzville follows BARS {the Budgeting, Accounting and
Reporting System) promulgated by the State of Washington which includes the prescribed uniform charts of accounts,
accounting and budgeting policies, guidance for preparing financial statements and instructions for preparing
supplemental year end schedules (Revised Code of Washington Section 43.09.230) for local governments.

Fund Balance and Cash and/ar Investments is defined in the BARS Manual as follows:

308.10 RESERVED

The amounts of cash and investments with specific purpose or use restrictions imposed on them by external parties
(e.g., enabling legislation, grantors, creditors, etc.} or from formal internal commitments. Internal commitments are
specific constraints imposed by the highest level of government {board of commissioners, city council, board of
directors, board of supervisors, etc.) through the most formal binding action (ordinance, resolution) that require a
similar formal action on the same |level to remove them. Limitations resulting from intended use (informal action) by
either legislators or managers are not sufficient to classify the resources as reserved. These resources should be
reported as unreserved.

308.80 UNRESERVED
The amounts of cash and investments without any limitations on their use and resources with informal limitations
placed on them by either legislators or managers. The City of Sequim has the following fund structure:

General Fund and Streets Unrestricted Fund: Funds available for general government operations.

Capital Funds:

Equipment Reserve (funds set aside and available for General Government equipment replacement)
Real Estate Excise Tax (REET) 1 (funds restricted as to use on capital facilities)

Facilities (funds set aside for City Hall and other facility related capital projects)

Enterprise Funds:

Water Unrestricted (restricted to water operations)

Water Restricted (restricted to water capital, debt Service and equipment replacement)
Sewer Unrestricted (restricted to Sewer Operations)

Sewer Restricted (restricted to Sewer Capital, Debt Service and Equipment Replacement)

Special Revenue Funds {restricted by law or city ordinances, no targeted reserves)
Street Restricted, Lodging Tax Hotel/Motel, Criminal Justice, and Donations

Internal Service Funds
State Treasurers” Agency, and [RS Clearing.

Trust, Agency & Permanent Funds (funds not available for city services)
Utility Deposits, Helping Others, PDA Agency, City Beautification, and City Memorial funds.
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Balancing the Operating Funds

RCW 35.33.07 requires that the City adopt a balanced budget based on the following requirement: “Appropriations
shall be limited to the total estimated revenues contained therein including the amount to be raised by ad valorem
taxes and the unencumbered fund balances estimated to be available at the close of the current fiscal year.”

The city adopts a statutorily balanced budget, but also seeks to adopt a structurally balanced budget. A budget is
statutorily balanced when total estimated resources (beginning fund balance plus revenues) equal the total
appropriation (expenditures plus ending fund balance). In a statutorily balanced budget, beginning fund balance may be
used as a revenue source. In contrast, in a structurally balanced budget, the total expenditure appropriation is limited
to the annual estimated revenues. In a structurally balanced budget, beginning fund balance may not be used as a
revenue source,

It is not uncommon for cities to rely upon the beginning fund balance as a “revenue” source. It is Ritzville’s strategic
goal to attain structural balance, thereby eliminating reliance on these funds to supplement current income. Any
uncommitted operating surpluses {revenues that exceed expenditures) that occur at year-end may be held in reserve or
appropriated to a capital reserve, long term obligation, or debt service fund, rather than used as a supplemental source
of revenue required to balance the budget each year.

In the event that adjustments are necessary to bring the budget into balance in the course of the fiscal period, the
administration will bring a budget amendment forward for approval by the City Council.

MINIMUM FUND BALANCE
Provides a financial cushion for revenue fluctuations and cyclical activity through general operations. The target fund
balance is in the table below,

| % of Expenditure

Current Expensé - “ 25% N

Water Unrestricted 15%
Sewer Unrestricted 15%

RESERVE FUNDS

Cumulative Reserve Fund

The city created the Cumulative Reserve Fund to finance recurring non-utility expenses which are not annual such as
state audits, building replacements or improvements, park, recreational, cultural, and civic improvements, and land.

Water and Sewer Reserve Funds

The city created the water and sewer reserve funds to replace utility capital, plant and equipment for the Water, Sewer,
and Sanitation utilities. This reserve will be adjusted annually by the current depreciation expense less bond reserves,
principal paid on outstanding debt, and purchases of replacement capital. The long-term goal of this fund is to
accumulate sufficient cash for capital needs deemed appropriate within the scope of operations.
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Budget Expenditures Comparison Year Over Year

% Change % Change
2023 2024 2025 2026 2024/ 2025/
Fund Description Actual Budget Budget Budget 2025 2026
001 Current Expense $1,348,504.11  $1,492,692,90 $1,776,029.00  52,046,686.00 19% 15%
002 Criminal Justice Monies $0.00 5419.93 $1,600.00 $6,200.00 281% 288%
003 Law and Justice $27,259.08 $13,379.20 $47,300.00 $92,041.00 254% 05%
004 Cemetery $64,791.09 $120,116.37 $93,049.00 5139,524.00 -23% 50%
006 City Memorial $0.00 $1,233.47 $1,900.00 $1,900.00 54% 0%
007 PDAFund 5$5,000.00 $5,000,00 $434.00 $434.00 -91% 0%
103  City Streets 5456,004.33 5720,832.95 5872,451.00 $417,895.00 21% -52%
104 Transportation Benefit District _ _ _ $120,000.00 _ 100%
105 City Beautification $56,260.95 $31,805.67 $76,600.00 $58,400.00 141% -24%
106 COVID Local Recovery 573,550.58 $212,466.75 $132,502.04 $46,267.00 -38% -65%
110 Performing Arts/Tourism $105,021.42 $145,731.07 $183,000.00 $203,489.00 26% 11%
112 Cumulative Reserve $0.00 50.00 $0.00 50.00 0% 0%
120 Police Investigative Fund $500.00 $0.00 $500.00 $500.00 0% 0%
121 Public Safety Tax $80,487.16 $96,722.61 $89,270.00  $110,443.00 -8% 24%
122 Utility Tax Fund $150,000.00  $150,000.00  $170,000.00  $200,000.00  13% 18%
301 Capital Improvement Program $80,000.00 $119,365.17 $66,500.00 5100,000.00 -44% "50%
302 General Captial Projects 50.00 $75,338.00 50.00 $0.00 -100% 0%
304 Law Enforcement Contributions $1,500.00 $0.00 $500.00 $2,560.00 100% 412%
305 TreeBoard $3,728.19 $3,116.48 $101,355.00 $8,150,00 3152% 92%
307 Cemetery Reserve $20,000.00 $20,000.00 $0.00 $30,000.00 -100% 100%
401 Water $3,504,374.70  $3,374,710.02 $1,217,375.00  $1,355,365.00 -64% 11%
402 Water Reserve 50.00 $0.00 $0.00 $0.00 0% 0%
403 Sanitation $452,682.49 $448,085.55 $467,020.47 $479,263.00 4% 3%
404 Sanitation Retainage Fund $0.00 50.00 50.00 $0.00 0% 0%
408 Sewer $619,060.96 $867,183.07 $866,642.00 51,481,958.00 0% 71%
409 Sewer Reserve $0.00 50.00 50.00 $0.00 0% 0%
410 Helping Others $0.00 $0.00 $500.00 $500.00 0% 0%
419 USDA Debt Ser Reserve $0.00 50.00 $128,500.00 $0.00 0% -100%
424  Utility Depaosit $1,800.00 $3,224.00 $11,500.00 $11,500.00 257% 0%
425 Doe Debt Service $210,113.08 $221,437.03 $218,900.00 $229,000.00 -1% 5%
500 ER&R $118,880.49 $163,320.90 $440,000.00 $257,125.00 169% -12%
Total $7,379,518.63  $8,287,191.14 $6,963,827.51 $7,399,200.00 -16% 6%
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2026 Prellmmary Budget Summary
- BEGI NN]NG _ -

o 2026)
_BUDGETED

ENDING

~ FUND

SR 'BALANCE| - REVENUE|. EXPENDITURES| . ' BALANCE
001 Current Expense Sl 126 142 11 81, 973 873 00 $2,046,686.00| $1,053,329.11
002 Criminal Justice Monies $9,228.55 $3,849.00 $6,200.00 $6,877.55
003 Law and Justice 5235,020.17 $36,410.00 $92,041.00 $179,389.17
004 Cemetery $5,236.64 $149,048.00 $139,524.00 $14,760.64
006 City Memorial $7,716.73 $1,400.00 $1,900.00 $7,216.73
007 PDA Agency Fund $434.77 $0.00 $434.00 50.77
103 City Streets $36,200.36 $502,594.,72 $417,895.00 $120,900.08
104 Transportation Benefit District $0.00 $120,000.00 5120,000.00 $0.00
105 City Beautification $17,385.75 $46,000.00 $58,400.00 $4,985.75
106 COVID Local Recovery $47,547.25 $0.00 $46,267.00 $1,280.25
110 Performing Arts/Tourism $197,606.91 $140,847.00 $203,489.00 $134,964.91
112 Cumulative Reserve/Rev Stab $244,485.30 $4,425.00 $0.00 $248,910.30
120 Police Investigative Fund $1,013.33 $500.00 $500.00 51,013.33
121 Public Safety Tax $224,282.00 $89,765.00 $110,443.00 $203,604.00
122 Utility Tax Fund $758,365.78 $197,033.00 $200,000.00 $755,398.78
301 Capital Improvement Program $217,973.81 $22,105.00 $100,000.00 $140,078.81
302 General Capital Projects $0.00 50.00 50.00 $0.00
304 Law & Justice Contributions $2,653.64 50.00 $2,560.00 $93.64
305 Tree Board $465.80 $7,700.00 $8,150.00 $15.80
307 Cemetery Reserve $41,931.80 $1,800.00 $30,000.00 $13,731.80
401 Water $1,262,606.13 $1,086,916.00 $1,355,365.00 $994,157.13
402 Water Reserve $1,254,037.90 $79,102.00 $0.00| $1,333,139.90
403 Sanitation $426,391.27 $487,177.00 $479,263.00 $434,305.27
404 Sanitation Retainage Fund $22,569.09 $2.00 50.00 522,571.09
408 Sewer $1,503,559.26 $1,462,800.00 $1,481,958.00| $1,484,401.26
409 Sewer Reserve 51,286,483.81 $22,352.00 $0.00{ $1,258,835.81
410 Helping Others $1,318.77 $100.00 $500.00 $918.77
419 USDA Debt Ser Reserve $0.00 $0.00 $0.00 S0.00
424 Utility Deposit $54,791.40 $3,150.00 $11,500.00 $46,441.40
425 DOE Debt Service 5277,914.73 $220,000.00 $229,000.00 $268,914.73
51,344,720.56 $287,091.00 $257,125.00| $1,374,686.56

500 Equ&pment Rental & Revolvmg

BUDGET TOTAL

e .'f-_j_.$1o 608,083.62

*?;;if'.'$6 945 039 72- :

77§7,399,200,00]

$10 104 923 34
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RE\IENUE SOURCES
001 Currel

Fund 001 Current Expense Revenue Summary

Beginning Fund Balance

$386,312.13

$556,150,99

311 Real & Personal $214,752.99 $231,200.20F
Property Taxes
313 Sales & Use $570,552.01]  $610,917.07}: 1$506,896.88|
Taxes : : e )
316 Utility Taxes _ $216,586.99 $215,305.06| - 317,317:45
310 TAXES. '$1,001,891.99] -~ $1,057,422.33] . ::4975,097.12] : 51 263, 539, oo
321 Busmess $5,335.00 $6,490.00 755;887.50 £ :54,500.00
Licenses =
322 Fence Permit §4,525.38 5400.00
322 Building Permits $31,634.35 $30,283.32|;
322 Animal Licenses $5,865.00 $4,275.00[:

'?320 LICENSES &
5 'PERMITS -

$47,3! 73

$41,448.32|

334 DNR Grant 15%
De Minimis Rate
334 State Grant-HAPI

334 State Grant-
DOC Comp Plan

334 State Grant-
Red Restraooms

336 City Assistance

336 CJ High Crime
336 Marijuna Excise

336 Liguor Excise

336 Liguor Profits

$25,000.00

50.00

$56,452,54
$5,713.76
$10,443.68

$12,480.40
$13,609.62

$0.00|

$75,207.34].
$5,860.01}
$9,676.42]

$12,281.89|:
513,474.85)

. $116,500.51] -

341 Copies & Faxes

578.69

$44.74].

342 Police $5,307.47

Manpower

Reimbursement
342 Fire Penslon $1,710.00

Reimbursement -
345 Bullding Plan $10,705.59 $23,101.97

Review :
345 Land Use Plan

Review s
347 Golf $80,022.18 $88,144.53} ©$89,638.18] 0}

$98,423.93'

340 ‘_CHARGES FOR
i SERVICES -

'$111,291.24]

351 District Court

359 Animal Control

$370.49

$7,035.44

$12,879.48] .

" $10,052.69] -

15,000.00
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361 Investment
Earnings

$148,490.38]

$160,432.38[

361 Interest Earnings $22,340.65 $41,663.03 f':

361 CD Earnings

362 Rents & $16,991.60 $22,356.86:
Royalties

362 Leases Property- $750.00 521.08)"
Airport ;

369 Miscellaneous $2,665.43 $9,555.11}
Revenue

191,238.56

-360 MISCELLANEOUS'

" REVENU

381 Interfund Loan
Receipts

382 Golf Sales Tax

$6,165.55

$6,590.39|

-66,590.39] -

580,160.73]"
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Fund 001 Current Expense Department Expenditure Summary

3 02! 02
11 Other Sarvices $6,772.75 $3,748,58|
: CLEGISLATIVE =] i 86, 772:75) 7 7+$3,748.58]
11 Salary $24,900.00 $22,200.00|:
11 Benefits $720.65 $1,202.73|
11 Supplies $212.46 50.00 _
11 Other Services $163.24 $166.68
o COUNGIL $25,996:35] " $24,169.41
13 Salary $9,600.00 $9,600.00|-
13 Benefits $206.00 $531.65}:
13 Supplles $0.00 s46.42f
13 Other Services $212,45 $259.90
LT MAYOR :$10,0i8.45} - - $10,437.97]
14 Satary $111,036.57 $120,529.49f
14 Benefits $40,855.33 $42,576.68)
14 Supplies $4,087,22 $3,763.71)
14 Other Services_ $53,359.94 $37,583.23|:
$12,668.001 $26,096.00f
Services i
15 Legal Srvs-Advice $26,704.21 537,246.73]
15 Legal Srvs-
Planning
15 Criminal Law $28,218.83 $14,783.93 §
Services :
: VAL :$67,591.04] |
18 Utilities $7,429.50
18 City Utilities $2,352.17 $2,812.04
18 Facilities Seyvices $105.00 $332.88]
18 Informatien 516,644.68 $14,152.92
Technology Services
18 Janitorial Salary $2,474.64 $1,438.06
18 Janitorial Benefits $267.77 $103.95].
18 Janitorial Supplies $931.00 $656.42|'
18 Srvs & Insurance $3,071.21 $2,611.25
3327507 82953690
21 Salary $277,346.92 $338,072.91
21 Beneflts $74,500.35 $73,729.04)
21 Admin Salary $11,351.73 $12,522,92f
21 Admin Benefits $640.06 $664.08
21 Supplies $3,835.30 $5,775.76
21 Fuel $6,701.32 $11,962.01
21 Small Tools & $1,665.75 $0.00|
Equipment
21 Other Services $7,934.25 $3,876,01
21 Sherlff Mutal Aid $18,862.94 $22,308.80|
Contract .
21 Communications $4,925.54 $6,197.60
21 Travel $289.06 $154.62]
21 Insurance $25,829.18 $28,723.73
21 Utilitles 54,511.60 $5,040.92
21 City WHilltles $1,666.39 $1,817.88
21 Repair & $4,240,10 $5,164.10
Maintenance
21 Police Facilities $7.50
21 ER&R Charges $20,907.00
- POLICE DERARTMENT. .. $465,214,99] - 3543 08,538.00 +:$641,019.37] 870;033.00]
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EXPENDITURES <.

001 Current Expe
22 Salary $17,690.76 $11,362.00
22 Benefits $72.61 $231,33.
22 Supplies $989.22 $1,277.81}
22 Fuel $241.64 $101.43[°
22 Smali Tools & $378.00 $0.00}:,
Equipment
22 Qther Services $12,306.39 $29,354.61)
22 insurance 514,800.89 $18,278.74
22 Utillties $422.46 $434.16}
22 City Utllities $4,185.99 $3,550.29]"
22 Repair & $512,94 $1,620.00|:
Maintenance
22 ER&R Charges $20,330.00 $31,173.00}-
*FIRE DEPARTMENT:~ +{ . " §71,930,90 - $97,383.37

39 Supplies $451.56) $112,25
39 Dther Services ' $118.15 $0.00,
"~ ANIVALCONTROL 671 | i
46 Supplies ~ 50.00
46 Other Services & $192.50 $268.60
Charges
46 Utllities $1,493.30 $1,500.45]
"% AIRPORT . ¢ -0 51,685.800 . $1,769.05]

54 Abatement

58 Salary

58 Benefits

58 Supplies

58 Other Setrvices

58 Dues/
Registration

58 Travel

58 Planning Fees

58 Building
inspection

58 Economic
Development

58 Comp Plan Update -

DOE Critical and

$19,683.05
$30,222.30

$5,000.00

$5,000.00

$0.00
$69,184.38

$10,000.00

$958.51

Resource Area

480,143.89]°

L PLANNNG. .
66 County 2% Alcohol $253.84 $515.84]"
Tax
69 Other Srves & Chrgs- $3,000.00 $3,000.00]
Aging & Adult
SOCIAL SERVICES -+7-§3,253.88] <. 43,515,840
72 Library Insurance $2,128.41 $12,522.40|:
& Services i

75 Museums-Train

$8,028.07

$3,871.59]"

$10,156.48
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76 Supplies

76 Fuel

76 Smal| Tools &
Equipment

76 Other Services

76 Contracted

Mdnager Services

76 Contracted

Services Bonus
76 Clubhouse
Repair
76 Insurance
76 Utilities
76 City Utilities
76 Communications

$6,926.54

$4,133.56 $2,715.30
$3,460.95 $0.00
$2,758.78 $3,227.64

$66,339.00 $60,361.09

$4,934.06 4$3,902.83
$50,256.28 $0.00

$23,258.54 $28,723.73
$9,119.64 $12,769.04
$20,444,22 $31,846.11
$2,867.18 $3,463.41

$9,774.51

76 City Utilities
76 ER&R Charges

76 ER&R Charges $11,485.00 $19,936.00
5 - $214,983.84] -~ $176,719.6
76 Salary $24,188.95 $22,304.45
76 Benefits $11,144.74 $8,356.39
76 Supplies $2,419.57 $3,023.05
76 Fuel $582.11 $284.51
76 Small Tools &
Equipment
76 Other Services & $3,091.45 $1,706.96
Charges
76 Insurance $50,745.90 $62,669.96
76 Utilities $1,775.31 $7,086.38

$11,856.85 $19,956.68

DEPARTMEN

$1,346.00 $14,269.00
$107,150.88 139 '

§1

81 Interfund Loan
89 Payroll Liability
Account
91 Long Term Debt-
Leases-Copy Machine

$55,997.35 $82.78

$75,338.00

$661.35 $2,248.48

56,658.70

94 Fairgraunds
Bathroom

$0.00

PENDIT!

97-Operating
Transfers
Tree Board
97 Operating
Transfers Out-
Cum Reserve

$4,000.00 $4,000.00

$0.00 $2,500.00

EXPENDITURE

Net Change in Balance

Fund Bélaﬁcé as % of
Expenditures
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CURRENT EXPENSE EXPENDITURES BY DEPARTMENT

Capital Expenditures Clerk

Airport
1%

7% 9%

Community/Planning
9%

Centralized Srvs
2%
Executive Council

2%

Civil
4%

Fire

3%

mClerk ®Police ®wGolf *Parks ®Fire ®Civil ®Executive Council ® Centralized Srvs @ Community/Planning ™ Airport 8 Capital Expenditures
Expenditures 2023 2024 2025 2026 % CHANGE |Change Notes
001 Current Expense ACTUAL BUDGET BUDGET BUDGET 2026/
2025
11 Legislative $6,772.75 $3,748.58 $4,700.00 $4,700.00 0% No change.
11 Council $25,996.35 $24,169.41 $27,307.00 $33,607.00 23% Council pay rate increase.
13 Mayor $10,018.45 $10,437.97 $10,945.00 $12,145.00 11% Mayor pay rate increase.
14 Clerk $209,339.06| $204,453.11 $149,172.00 $181,346.00 22% Updated cost allocation plan and raises.
15 Civil $67,591.04 $78,126.66 $70,000.00 $76,500.00 9% Increased legal services requests.
18 Centeralized Srvs $33,275.97 $29,536.70 $32,977.00 $34,326.00 4% Technology services yearly increase.
21 Police Department $465,214.99] $542,355.78] $708,538.00] $870,083.00 23% Employee pay, services, ER&R services and insurance increase.
22 Fire Department $71,930.90 $97,383.37 $86,845.00 $71,051.00 -18% Decrease in supplies and services.
39 Animal Control $569.71 $112.25 $200.00 $200.00 0% No change.
46 Airport $1,685.80 $1,769.05 $2,750.00 $14,415.00 424% Taxiway crackseal project.
54 Environmental $0.00 $0.00 $5,000.00 $2,500.00 -50% Free dump days in 2026 with a decrease due to no 2025 ependitures.
58 Community Planning $59,905.35 $80,143.89] $132,236.00f $173,417.00 31% New department and a new posistion.
66 Social Services 53,253.84 $3,515.84 $3,560.00 $3,560.00 0% No change.
75 Cultural & Rec $10,156.48 $16,393.99 $9,386.00 $5,485.00 -42% Reduced 110 fund application request and insurance in 2025.
76 Galf $214,983.84| $176,719.66 $205,521.00] $225,688.00 10% ER&R and insurance increase.
76 Parks $107,150.88| $139,657.38] $168,864.00] $173,935.00 3% ER&R and insurance increase.
79 Capital Expenditures $0.00 50.00] $150,000.00] $150,000.00 0% Fairgrounds red restroom project carryover.
82 Other Decreases $56,658.70 $77,669.26 $2,528.00 $2,528.00 0% Non expenditure custodial funds, BARS code change.
97 Transfers $4,000.00| $6,500.00 $5,500.00 $11,200.00 104% Transfer increase for Tree Board.
TOTAL CURRENT EXPENSE $1,348,504.11| $1,492,692.90| $1,776,029.00] $2,046,686.00 15%
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Fund 002 Criminat Justice Monies

024 025

Beginning Fund Balance

Revenue
336 Criminal Justice-Pop
336 CJ Speclal Programs
336 Dui-Cities

$582,29

$1,000.00
$2,272.16

$123.16

$3,977.61

$1,000.00{:
$2,396.97).

TAL REVENUE -

Expenditures
521 Supplies

Tasers
Radio Replacement
Vests
Dash Camera
Speed Trailer

521 Communications

521 Professional Services

$419.93]-

 EXPENDITURES

Ending Fund Balance

$3,977.61

$7,128.42

Fund 003 Law and Justice

0 025

Beginning Fund Balance $186,149.72] $195,658.08 "
Revenue

313 Local Criminal Justice $36,767.44] $37,410.89
TOTAL REVENUE.. . -] '$36,767.44] - 1$37,410.89

Expenditures

521 New Officer Gear &
Training

521 New Chief of
Police Gear

521 Supplies
Radio Replacement
Dash Cameras
Car Radar
Portable Radio
Sidearms

521 Professional Services
Lexipro policy program
Cther Services

521 Cemmunications

591 Rental Leases
Body Cameras Lease
Tasers Lease
Computers Lease

$1,940.44

$20,212.38

$700.00

52,536.33
$1,869.93

$3,394.09

$390.41

$5,031.22|.

$4,493.49

$69.99

$3,888.00| -

TOTALEXPENDITURES

|:$27,259.08

.4413,379:20

Ending Fund Balance

$195,658.08

$219,689.77] -$19 37| 7$234226.00] " '$235,02
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Fund 004 Cemetery

2024 ] 2005
Beginning Fund Balance $11,831.43 $26,145.94
Revenue :
311 Real & Personal Property Taxes $42,950.60]  $46,240.07]
344 Dept. Archaeclogy & Historic $42,325.00|:
Preservation Grant
343 Cemetery Lots $6,380.00 $5,613.00
343 Niche Lots $2,135.00 51,256.25]
343 Cemetery Fees Opening & Closing $2,025.00 $2,700.00 'f
343 Lots Opening & Closing Services $925.00 $1,450.00]
343 Niche Opening & Closing $1,050.00 $1,450.00|
343 Ash Burial 5450.00 51,325.00f
343 Lot Opening & Closing-Sat&Hol 5675.00 $675,00].
343 Ash Burial Sat&Hol $1,925.00 $525.00}
343 Single Headstone $0.00 50.00f
369 Miscellaneous Revenue
386 Cemetery Sales Tax $590.00 $542.00|f
397 Operating Transfer In $20,000.00 $20,000.00)°
{Fund 307 Cem Reserve) :
397 Operating Transfer In
{Fund 122 Ut|||ty Tax)
TOTAL REVENUE .07 +.:$79,105.60] $124,101.32]
Expenditure
536 Salaries $20,111.86|  $26,868.77|:
536 Benefits $7,757.64 $7,694.46|
536 Supplies _
Uniform and Clothing 50.00 $145.77|
Supplies $1,050.52 $3,073.72|
Fuel 5836.34 $1,664.78|
Small Tools and Equipment 5613.45 :
536 Other Services & Charges $140.00
Professional Services 50.00]
Cemetery Sales Tax 85,628.18 $8,518.66
Insurance $6,343.24 $7,833.74f
Repair & Maintenance $25.20}
Utilities 5748,50] -5224.67)
City Utilities $16,551.07 518,643.14f
Miscellaneous $110.29 $970.06|
594 Cemetery Grant Project: GIS Mapping 542,325.00f
594 Ash Niche
597 Onperating Transfer Qut-
Cemetery Reserve $1,000.00 51,000.00}
597 ER&R Charges $3,900.00 $1,500.00}-
TOTAL EXPENDITURE! . 864,791.09] * $120,116.37]
Ending Fund Balance $26,145.94] $30,130.89} "
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Fund 006 City Memorial & Enhancement

25

Beginning Fund Balance

Revenug
367 Donations-Police
367 Donations-City Parlk

367 Donations- Sprenger

Memorial-City Park
367 Donations-Street & Path

$5,602.20

$150.00

$700.00

s0.00|

$1,198.00|’

$1,000,00]

TOTAL REVENU

850.00] - $2,198.0

Expenditure

542 Road & Street
Maintenance
575 Recreational Facilities

576 Tree Board Supplies

576 Supplies-

Sprenger Memorial
594 Capital Expense-Parks
594 Capital Expense-

Police Dept.

597 Transfer Out

$1,000.00

s77.82|

$155.65|"

TOTAL EXPENDITURES / 2 80.00] - $1.233.47
Ending Fund Balance $6,452.20 $7,416.73
Fund 007 PDA Agency Fund

Beginning Fund Balance
Revenue

$5,434.77

397 Opearting Transfer In-CE
TOTALREVENU

Expenditures
594 Capital Outlay $0.00] $5,000.00
TOTAL EXPENDITURES " s0.00] " s,000.60]
Ending Fund Balance $5,434.77 $434.77} 0.77

PAGE 45

PRELIMINARY BUDGET

NOVEMBER 2, 2025




Fund 103 City Streets

De 02: 202 202
Beginning Fund Balance $275,155.12 $246,209.46] -
Revenue .
311 Real & Personal Property $100,218.09}  $107,893.46)
Taxes i
322 Permit, Trucks-Overload $110.00 $140.00
322 Right of Way Permit $75.00 575.00
334 TIB Grants
334 1.5t Ave {Division to Palouse) 566,827.67]-
334 Maintenance-Mulitple Areas 517,780.05 $0.00§
334 6th Ave (Divison to Chelan) $0.00 $285,279.89}:
Sidewalk Project 5
334 Complete Street-PED Safety Improvement $0.00]
334 USDOT SS4A Grant (Street Safety Plan) $0.00}
334 Chip Seal-Main Ave. $122,875.00 :
334 Galbreath Way/Weber Ave 2021
334 DOC-Electric Vehicle Charging $0.00 $0.00}
336 Multimodal Trans. City $2,311.25 §2,288.37
336 Motor Vehicle Fuel Tax 532,958.88 $31,595.34)
337 STP Funds/Adams County 50.00 $19,471.00]"
340 Street Sweeper Fee B
361 Earned Interest $369.32 $363.75| .
369 Miscellaneous Revenue $61.08 $5,820.08|
397 Operating Trans In-Utility Tax 5150,000.00 $150,000.00]:
397 Transfer In-TBD .
TOTAL REVENUE. . | 7%427,058.67] " $669,754.56]
Expenditures :
542 Salaries 599,273.42 $102,026.69]
542 Benefits $34,274.50 533,480.10]
542 Supplies 519,195.26 $19,451.68|;
Uniform $0.00f )
Fuel $7,186.35 $6,114.08|: 00
Srmall Tools and Equipment $879.08 $913.68) |
542 Other Services & Charges $927.76 $11,912.82]
Professional Services $16,177.21 $13,789.34|
Communications : )
Travel $13.00] )
Insurance $19,779.71 $23,835.48]:
Repair & Maintenance $603.22 $1,152.97|
Miscellaneous $60.00 $217.47]
City Utilities $142.89]
Utilities 548,097.53 $51,306.89]:
558 Planning-Streets 56,512.61 :

595 Road Safety Plan-554A

558 Community Planning Salary
558 Community Planning Benefits
558 Community Planning Supplies
558 Community Planning Services

558 Community Planning Travel

$0.00

30
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595 Prbiect.s 7

595 Electric Vehicle Station $19,781.93 5680.40

595 2nd Ave (Cascade to Pacific) 5388.70

595 Crack Seal Project $129,342.24 50.00

595 TIB Projects

595 15T Ave {Division to Palouse) $86,109.39

595 Street Maintenance Project $0.00

595 6th Ave Sidewalk {Division to Chd 536,633.19 $256,496.56

595 Complete Street-PED Safety improvement

595 Chip Seal-Main Ave. 511,716.64

595 Galbreath Way/Weber Ave $2,425.75

595 Street Signs

595 Roadside Development $1,616.98 $52.76

542 ER&R Charges $3,558.00 $110,711.00
TOTAL EXPENDITURES - - $456,004.33]. - $720,832.95 :
Ending Fund Balance $246,209.46]  $195,131.07| . . $47, 120,900.0%
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Fund 104 Transportation Benefit District

Beginning Fund Balance

Revenue
313 Sales & Use Tax-TBD

TOTAL REVENUE

Expenditure
597 Operating Transfer Out
Streets

TOTAL EXPENDITURES -

Ending Fund Balance

00
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Fund 105 City Beautification

Beginning Fund Balance

Revenue
369 INWCF-Hennings Trust
Contribution

$41,665.12

$25,881.08

$14,862.70

$52,868.30

Expenditure
576 Supplies - Flower Pots
557 Ghost Sign

594 Capital Outlay-
Library
594 Capital Cutlay-Golf Course
Tree Maintenance
594 Golf Course Concrete Deck
Coating
594 Capital Qutlay-Weber
Entrance
594 Main Street Tree
Educational Plaques
594 Park Plan
594 Phase # 3 15t Ave Tree
Project {lefferson to Adams}
594 Wayfinding-Major
Gateway Sign
594 Historic District Light
Poles, 6/Year
594 Plaza Tree Lights

5517.02
$3,132.00

$15,660.00]

$8,871.93

$28,080.00

5647.86
§1,971.00
$3,186.81

$7,000.00

$19,000.00

$0.00

595 Christmas Tree

Ending Fund Balance

$11,285.25

$35,925.33
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Fund 106 Coronavirus Local Fiscal Recovery

Tace 2053 2074 ._ 2025 — 205 | 20
Beginning Fund Balance $417,799.37
Revenue
332 COVID Local Fiscal $0.00 $0.00
Recovery Funds-OFM

Expenditure
515 Legal Services
518 Informaton Technolgoy
Supplies
518 Information Technology

Services
558 Planning on Call

Services

558 Development Code
Update

558 Comp Planning
Services

558 Funding Assistance

558 TIF Review

558 Phase | Development
Review

558 Low Income Survey
Update

558 Cemetery Mapping

558 Water Meters
Inventory

558 Cemetery & Golf
Irrigation As Built

558 Services

558 Chief Recruitment

595 Broadband-County
Project

595 Wayfinding Signs

595 Tree Board 1st Ave
Project

$7,800.00

$9,769.50r
$2,980.50
$13,158.41

$20,396.25
$2,275.00

$17,170.92

$1,250.00

$17,928.50) 1438 551,
$11,853.75
$7,484.10
$6,835.00
$1,913.75
$10,340.00

50.00

$10,450.00]:

$0.00

$85,877.00

$29,062.00
$29,472.65 _

TOTAL EXPENDITURES - =

|-$73,550.58

67,62050] _$84,234.79]

Ending Fund Balance $344,248.79| $131,782.04] .. $0.00 . ' $64,161.54] . '$47,547.25] - $1,280.25
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Fund 110 Tourism

De 2!
Beginning Fund Balance | $129,394.49| $177,862.81}
Revenue :
313 Motel/hotel $153,342.00] $138,309.71 .
Transient Tax
361 Earned Interest $147.74 $145.49}:
TOTAL REVENUE - $153,489.74] $138,455.20]:
Expenditure
575 Depot/Musuem $8,050.17] $15,640.07}:
575 Museum $6,480.00]  $1,300.00}:
Volunteers
575 Capital Expense
Burroughs Home $11,180.92
Porch Roof
575 Advertisement
Fiber Fest $500.00
RDDA $26,177.41| $17,064.34
Ritzville Festival Assoc $4,780.59] 522,343.99
Ritzville Rodeo $6,000.00 $8,500.00
Ritzville United
Wheatland Fair $11,344.81]  $15,000.00
Wayfinding-WSDOT $0.00
Wayfinding $30,000.00
Music on Main $9,965.32
Chamber $21,042.20 $35,382.67|
TOTALEXPENDITURES | $105,021.42] $145,731.07
Ending Fund Balance $177,862.81| $170,586.94 52 97,606.91§ $134,964.91
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Fund 112 Cumulative Reserve

Beginning Fund Balance

Revenue

322 Permit Fee Fence

361 Earned Interest

397 Operatlng Tra nsfers—ln

$230,988.62

$130.00
$443.19
$4,000.00

$235,561.81 _

$80.00
$436.49
$4,000.00}

TQTAL REVENUE

| osasmag

T$4,516.49]

Expenditure

$0.00

594 Capltal Outlay

$235,561.81

Beginning Fund Balance

Revenue
369 Confiscated Property

$1,013.33

$500.00

$1,013.33|

$0.00|

TOTALREVENUE =~

- ss00.00f

. -s0.00]

Expenditure
521 Services & Charges

$500.00

TOTAL EXPENDITURE!

'.;'5500 00 o

{Ending Fund Balance

$1,013.33

Beginning Fund Balance
Revenue

313 Special Purpose Sales &
Use Tax

$234,530.51

$87,286.95

* $241,330.30

488,134.31|

TOTALREVENUE & © 77 i |7 687,286.05]

T $88134.31]

Expenditures

521 Salary
521 Benefits

$61,222.88
$19,264.28

$76,681.46}
$20,041.15}

TOTALEXPENDITURES © . " ] -

©580,487.16]-

©$96,722.61}

Ending Fund Balance

$241,330.30

$232,742.00) .

01 s220,282.00] . $203,604.00
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Fund 122 Utility Tax

2024

Beginning Fund Balance
Revenue

316 Utility Tax-Water
316 Utility Tax-Sewer

316 Utility Tax-Garbage

$638,563.92
$81,837.38

$63,309.08
$43,551.91

$677,262.92|

$84,689.78)
$64,367.97|,
$43,904.11f

TOTAUREVENUE

T~ simseoaar]

$192,961.86]

Expenditure
597 Operating Transfer Out
Crack Seal Program
Streets
Cemetery

$20,000.00
$130,000.00

$150,000.00}

EXPENDITURES

150,000.00] - $150,000.00]

Ending Fund Balance

$677,262.29

$720,224.78) -
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Fund 301 Capital Improvement Program

202

205

Beginning Fund Balance

Revenue

317 1/4 Real Estate
Excise Tax

361 Investment Interest

$266,841.65
$33,000.00|

$920.00|

$300,487.53

519,390.06

$436.50

361 Earned Interest
TOTAL REVENUE -

 $33,920.00 ©

$19,82656

Expenditure
594 Capital Outlay-Golf
Course Windows, Furnance,
Insulation
594 Golf Clubhouse
Roof
594 Golf Course
Irrigation
594 Burroughs Home

594 Library Entrance

594 Police Station HVAC
Unit Replacement
594 Park Plan

594 Capital Outlay-City Hall
HVAC & Windows

$80,000.00

$63,197.50

$0.00

5653.85

$55,513.82

TOTAL EXRENDITURES -

:|. - $80,000.00

F

Ending Fund Balance

$220,761.65

$200,948.92]- '$252,398.91}

$217

921.77|

ojects

Beginning Fund Balance

Revenue
334 DOC Solar Plus
Storage Grant
381 Interfund Loan

$75,338.00

[FoTAL REvENUE:

. $75,338.00

Expenditure
581 Interfund Loan

594 Solar System Project
Planning Salary

$75,338.00

o] $12,600.00|

TOTAL EXPENDITURES . - ©

T soo0]

of

Ending Fund Balance

1

$0.00f i

$

00 s -

o] ~ sooo]

o]
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Fund 304 Law & Justice Contributions
=20 024 g_q;;;.’- 202

2025
ESTIMATE. .

Beginning Fund Balance $2,653.64

Revenue
367 Community
Donations
334 Traffic Safety $1,500.00
Grants

334 Criminal Justice
Training Grant

TOTAL REVENUE -

Si50000]

Expenditure

521 Supplies $1,500.00
594 Capital Outlay-Misc.
Improvements
T By B
Ending Fund Balance $2,653.64 $2,653.64
Fund 305 Tree Board
Deseription T 50or | 2005

Beginning Fund Balance $5,719.33§
Revenue
334 Dept. of Natural $500.00}
Resources-Tree :

Citv USA Grant
334 DNR Community

Forestry Grant
397 Transfer In-CE $2,500.00].
TOTAL REVENUE ' - $3,000.00|
Expenditure
576 Arbor Day Supplies $3,728.19 $3,061.48
576 Fair Supplies
576 Tree Supplies
576 Welcome Packets
576 Swag Supplies
576 Branded Canopy

$1,991.14|

576 Statue Maintenance
576 Branded Sandwich
Board
576 Activity 1: Grant
Coordinator
576 Activity 2:
Tree Survey !
594 Trees $0.00 $55.000
TOTALEXPENDITURES: - | 83,7289 ' $3,116.48 0 3,408 0.00]
Ending Fund Balance $1,991.14 $1,874.66] 7 51,491.14] S "+ $465.80 5.80]
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Fund 307 Cemetery Reserve
ZomT) _

025

Beginning Fund Balance

Revenue

343 Cemetery Lots
343 Nice Lots

361 Earned Interest
397 Transfer In-

Cemetery

$74,915.78

$1,000.00

$290.00
$295.46
$1,000.00

$368.75
$291.01
$1,000.00

TOTAL REVENUE

258580 52

Expenditure

597 Operating Transfers-
Cemetery

$20,000.00

$20,000.00

TOTAL EXPENDITURES

TS20000.00]

7$20,000.00]

Ending Fund Balance

$57,501.24

$40,075.00
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Beginning Fund Balance $1,181,600.14|  $1,238,443.45}
Revenue :
331 USDA RD Loan $2,721,915.74 $2,051,050.33
331 Public Works Board
Grant
343 Utilities $796,974.11 5860,317.27
343 Water $159.90L $37,751.00f
Connection Fee :
343 Bull Water $21,583.54
359 Penalty Fees $12,944.70 $12,974.27 _
361 Earned Interest $1,107.93 $1,091.27)
362 Rents & Leases $5,475.23 $7,300.17|
369 Misc. Revenue $564.89 $747.94
369 Mis Rev- $25.00 $60.00f
Admin Fee
369 Mis Rev-Other Fee $10.70 $468.00k
382 Water Supplies $456.27 $2,025.00}
Sales :
397 Transfer |n
Expenditure
534-10 Other Serv $5,727.65 $271.23}:
534 Clerk Salaries $47,678.42 $47,482.47|
534 Clerk Benefits $16,507.33 516,713.69|
534 Charges for Clerk $22,063.78 $11,664.18|:
Operations
534 Professional Services $33,094.86 $712.80]:
534 Janitor Salary
534 Janitor Benefits
534 Centralized Services $0.00}| $11,502.63]
534 Office Supplies $2,418.16 $3,459.00]:
534 Legal Services-Advice $20,000.00) $4,004.50].
534 Insurance $29,601.78 $36,891.72{
534 Excise Tax 540,287.88 $45,081.64
534 Salaries $96,030.14 $94,735.97
534 Benefits $33,045.83 $30,367.19|
534 Uniforms & Clothing 5153.32 $190.43]:
534-80 Supplies $23,420.18 $39,191.44}-
534 Fuel 55,803.15 56,156.61] .00
534 Small Tools $8,560.96 $2,470.17| 0
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EXPE 2024
4 u L
534-80 Services $969.49 $2,252.73
534 Interim RD Flnancer $0.00 $0.00}:
534 Professional $10,405.45 $15,734.95
Services
534 Communications $7,674.75 $10,409.97
534 Travel 50.00 534475
534 Rentals & Lease $1,575.59 $182.92
534 Utilities $135,791.58 5143,444.01
534 City Utilities $4,644.96 $7,550.71
534 Water Utility Refund $103.94 5300.00
534 Repair & $603.21 $845,22
Malntenance
534 Water System Plan
Update
534 Miscellaneous $110.30 $143.26
558 Community Planning
Salary
558 Community Planning
Benefits
558 Community Planning
Supplies
558 Community Planning
Professional Services
558 Community Planning
Travel
582 Latecommers Fee
Remittance
591 Long Term Debt $661.35 $2,248.49
Leases
591 Loan Principal- $77,238.19 $77,238.18
DM11-952-031
591 Loan Principal- $113,572.64 $113,572.64
DM11-952-032
591 Loan Principle-RD $47,326.00 $55,435.03
592 Loan Interest- $15,061.45 $13,902.87
DM11-952-031
592 Loan Interest- $22,146.67 $20,443.08
DM11-952-032
592 Loan Interest RD $22,324.18 $73,464.97
594 Water Projects
594 Meters
594 Well #9 $522.85
504 Well #8-Replacement: §785,218.08
Well
594 Well #8-Pump Station $2,308,419.84
584 Used Golf 50.00
Cart/Meters
594 New Mini Excavator 50.00
594 Distribution $1,793,807.43 538,040.88];
System :
597 Operating Trans Out- $78,750,00 $78,750.00
Water Res Fund 402
534 ER&R Charges $1,996.00, $60,567.001
TOTAL EXPENDITURES " |1 $3,500,374.70]  $3,374,710:02
Total Operating $818,547.36 $875,240.25
Expenditures

Net Change in Balance

.Fl]nd Balaﬁce és %.of
Expenditures
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Fund 402 Water Reserve

2 2

Revenue
361 Earned Interest
397 Transfer - IN

Beginning Fund Balance $1,016,556.21

5443.19
_578,750.00

$1,095,749.40

$78,750.00}

$436.50{

TGTAL REVENUE

$79.193.09]

79,186.50|

Expenditure
597 Transfer Out

$0.00]

TOTAL EXPENDITURES-

50.00]

so.q0f

Ending Fund Balance

$1,095,749.40]

$1,174,935.90]: "~ $1,101;

gl

7.90 333,;139,90

PAGE 59

PRELIM[NARY BUD

GET

NOVEMBER 2, 2025




Fund 403 Sanitation

Beginning Fund Balance

Revenue

332 CARES Assistance

343 Sanitation Fees

343 Sanitation Fees-
Dumpster

343 Tote Replacement

343 Appliance Fee

347 Tire Fee

361 Earned Interest

369 Miscellaneous

$405,935.50

$411,229.86
$32,738.19

$0.00
$190.00
$10.00
$369.32
$61.07

$397,853.46]

$448,688.16
$4,846.48

$0.00}:
$0.00f
$0.00
$332.45
$0.00

- $444,598.44]

Expenditure

537 Clerk Salaries $29,210.51 527,818.39
537 Clerk Benefits $10,519.46 $9,761.13):
537 Supplies $683.50 $874.49
537 Other Services &

Charges 5103,009.64 5116,762.91
537 Charges for Clerk

Operations $52,590.68 55,650.26
537 Centralized Services $1,164.38
537 lanitorial Salary
537 lanitorial Benefits
537 Communications $1,475.21 $2,494.69
537 Travel-Clerk $80.88
537 Utilities $9,467.40 $9,185.93
537 Utility Refund 52,704.51 548.27
537 Excise Tax 521,119.35 $24,387.65
537 Legal Services-Advice $35.43
537 Operations Contracted $221,575.61 $248,618.09]:
591 Rentals & Leases $291.19

$2,248.48]

TOTALE

$452,682.49]

Ending Fund Balance

$397,851.45

$402,625.00]

3.3] $a16,501.16]

Fund 404 Sanitation Retainage Fund

2

025

Beginning Fund Balance
Revenue
361 Earned Interest

$22,560.39

$22,564.64

TOTAL REVENUI

Expenditure
Professional Services

TOTAL EXPENDITURES

s0.00] -

Ending Fund Balance

$22,564.64

$22,568.59] -
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Fund 408 Sewer

AL
Beginning Fund Balance 51,505,804.98 $1,503,05-2.73
Revenue
322 Sewer Improvement $65,262.15 |
EPA Funding
334 Pete's Lift Station $31,239.50
334 Sewer Comp Plan
343 Sewer Charges $630,325.37 $651,259.14
343 Indebetness Fee $1,172.99 $10,535.67
343 Sewer Connection $51,390.00
343 Rentals & Leases $100.00
343 Sewer Supplies $250.00
361 Earned Interest $1,107.95 $1,028.66
369 Misc. Rev. $605,94 $20.00
391 DOE Loan $51,856.96
397 Transfer In-Sewer
Reserve
[FCTAL REVENU 571630871 §779,845.62
Expenditure
535 Clerk Salaries 521,480.43 518,516.42
535 Clerk Benefits $7,782.92 $6,398.53
535 Clerk Services $25,975,35 $14,123.98]
535 Janitor Salary
535 Janitor Benefits :
535 Centeralized Srvs $0.00 $1,611.73:
535 Professional Srvs 512,608.43 $27,312.62
535 Supplies $15,236.13 511,222.81
535 Uniforms & Clothing $153.32 5426.04
535 Other Srvs & Chrgs $12,592.04 $9,853.39
535 Communications $2,874.21 $3,826.66
535 Travel 0 $156.77
535 Insurance §35,945.01 $45,475.48
535 Fuel $7,001.02 54,963.23
535 Utilities $14,687.02 $19,328.38
535 City Utilities $357.00 $623.20
535 Sewer Utility Refund 5103.94 $116.16
535 Repair & Maint. $603.21 $457.04
535 Rentals & Leases 51,575.57 $182.90
535 Small Tools & Equip 59,150.54 $3,024.49
535 Miscellaneous $220.37 $286.36
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535 50 Salary $126,221.68| $144,492,98
535 50 Benefits $42,956.40 $45,313.52
535 80 Salary-Sewer Plant
535 80 Benefits-Sewer Plant
535 Legal Services-Advice $63.00 50.00
535 Sewer Comp Plan $160,696.78
535 Excise Tax $4,867.57 $5,348.18
558 Community Planning
Salary
558 Community Planning
Benefits
558 Community Planning
Supplies
558 Community Planning
Services $1,367.44
558 Community Planning
Travel
582 Latecomers Remittance
591 Long Term Debt-Leases 5661.36 $2,248.42
594 Sewer Collection Improvement Project
594 New Mini Excavator
594 Auger $50,000.00 550,000.00
597 Operating Transfer-DOE $220,000.00 $220,000.00
Debt-Fund 425
535 ER&R Charges
_L'EXPENDITURES
| ———
Operating Expenditures

$4,577.00

Net Change in Balance

'Fund Balance as % of
Expenditures

Fund 409 Sewer Reserve

$1,015,601.40

Beginning Fund Balance $815,158.21

Revenue
361 Earned Interest $443.19 $530.41
397 Transfer In- Sewer $220,000.00 $220,000.00
[TOTAL REVENUE! o] $220,44309] 0 $220,530.41
Expenditure

597 Transfer Out Sewer

Endmg Fund Balance 51_,035,501.40 $1,236, 131 81 +$1,191,587.51| $1,066,396. 05[ $1,286, 86,483, 31 151,258,835
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Fund 410 Helping Others

Beginning Fund Balance $898.77 $1,318.77]
Revenue

367 Contributions &

Donations

TOTAL REVENUE

Expenditures

589 Other Expenditures $0.00
TOTAL EXPENDITURE
Ending Fund Balance

31,3

Fund 419 USDA Water Revenue Debt Reserve
= -

$128,900.00 $128,900.60

Beginning Fund Balance

Revenue
397 Operating Transfer- $0.00 $0.00
Water
TOTAL REVENUE.

Expenditures

597 Transfer to Water 50.00
TOTAL EXPENDITURE 500" F
Ending Fund Balance $128,900.00 $128,900.00}
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Fund 424 Utility Deposit

Beginning Fund Balance

$46,396.45

$51,255.72

Revenue
382 Utility Deposits $6,659.27 $4,214.68
TOTAL REVENUE: $6.659.27] - s4 21268

Expenditures

589 Other Expenditures

$1,800.00

53,224.00

TOTAL EXPENDITURES

Endi&g Fund Balance

| $51,255.72

$1,800.00] -

$3,200.00

Beginning Fund Balance
Revenue

397 Operating Transfer
In-Sewer

$220,000.00

$270,967.40

$280,854.32

$220,000.00

TOTAL REVENU

| $220,000.00

Expenditures
591 Bond Principle

592 Bond Interest

$176,995.01
533,118.07

$179,939.32

$210,113.08

S41 497 71

Ending Fund Balance

$280,854.32

$279 417 29
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Fund 500 ER&R

AL
Beginning Fund Balance $1,049,743.71] $1,000,439.49
Revenue
361 Earned Interest $1,477.27 $1,455.05
369 Judgements &
Settlements $19,057.84
340 Equipment Charges
Cemetery Charges $3,900.00 51,500.00
Police Charges $20,907.00 $26,282.00
Fire Charges $20,330.00 $31,173.00
Water Charges $1,996.00 $60,567.00
Sewer Charges $4,577.00 $71,177.00
Street Charges $3,558.00] $110,711.00
Park Charges $1,346.00 $14,269.00
Golf Charges $11,485.00 $19,936.00
TOTAL REVENU 1$69,576.27| $356,127,89
Expenditure
594 Fire Turnouts $20,459.71
594 Fire Air Packs $30,000.00
594 PW Jetter on Trailer
594 PW Service Truck S$84,081.60
594 PW Mower $9,047.89
594 PW Zero Turn Mower-
Cemetery 59,047.89
594 PW Street Sweeper
594 PW Director's Truck
594 PW Water Truck
594 PW Show Plow
594 PW Gator
594 PW Asphalt Cutter
594 PW Car Trailer
594 Police Car 827,325.00 $79,239.30
594 Golf Greensmaster
Mower $23,000.00
594 Golf Goundmaster Mowe
594 Other Capital Outlay $0.00

TOTAL EXPENDITURES

118,880.49

. $163,320.900

Ending Fund Balance

$1,000,439.49
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City of Ritzville 2026 Fee Schedule

ADMINISTRATIVE FEES
Administrative Fee
Not Sufficient Funds (NSF) Check Charge

Copies $0.15/page
Copies w/ Patron supplied paper $0.10/page

Copies-Electronic (files/attachments)
Copies-Electronic (gigabyte)
Copies-Mailing container/envelope
Copies-Outside Vendor Fees
Copies-Postage/Delivery Charges
Copies-Scanning
Fax - Sending
Fax — Receiving
Lamination
City Map -
11”x 17” zoned plat map
11”x 17” zoned plat map (color)

Comprehensive Plan/Other Plans
Development Code/Other Ordinances or Codes
*Copy fees are established by RCW 42.56.120.

ZONING APPLICATION FEES
Zoning Confirmation Letter
Accessory Dwelling Review
Variance
Variance (Administrative)
Conditional Use Permit
Conditional Use Permit (Temporary Structures/Containers)
Comprehensive Plan Amendment — Map
Comprehensive Plan Amendment — Text
Planned Unit Development
Comprehensive Plan Amendment
Public Hearing Notices
For projects that are required to mail public hearing notices

LAND DIVISION APPLICATION FEES
Subdivisions

Preliminary Plat

Final Plat

Time extensions — file review and letter

2026 Fee Schedule Updated 10/31/2025

Attachment A

$25.00

$25.00

$0.25/page (color)
$0.15/page (color)
$0.05/four files
$0.10/gigabyte
Actual Costs

Vendor Fees

Actual Costs
$.10/page
50.50/page (51 min.)
$0.25/page

$1.00 min-$1.00/foot

$0.75
$2.00

$.15/page or actual cost (if available)

S.15/page

S 40.00

$150.00

$350.00

$100.00

$450.00

$100.00

$500.00

$500.00

$800.00 + expenses
$800.00 + expenses
S5/parcel within 300

$1,000 + $40.00 per lot
S500 + $10.00 per lot

$40.00
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City of Ritzville 2026 Fee Schedule Attachment A

Short Plats
Preliminary $500.00 + $25.00 per lot
Final plat $250.00 + $10.00 per lot

Plat Amendment Application Fee Charged the same as a “Final Plat”

Short Plat Exemption Letter Fee $40.00
Binding Site Plan $1,000
Parcel Combination/Boundary Line $200.00

Annexation Application

Street or Alley Vacation
Administrative Permits

Appeal of Administrative Permit
Extra Plan Review by City Staff
Outside Consultant

TRAFFIC STUDY FEES

Trip Generation and Distribution Letter Review
Traffic Impact Analysis (TIA)

Traffic Impact Fees

SIGN PERMIT FEES

$200 + expenses
$330.00

$80.00

$110.00
$55/hour

Actual Cost

$300.00
$1,500.00
Based on traffic study.

Sigh Permit $25.00 for < or =32 square feet
$50.00 for >32 square feet

In addition to the permit fee, a plan check fee equal to 50 percent of the permit fee is required

on all freestanding signs and signs costing over $1,000 is required.

A re-inspection fee, in addition to the permit fee, may be charged equal to 50 percent of the
permit fee.

FENCE PERMIT
Fence Permit 530.00%
*$5.00 of the rate goes into the 112 Cumulative Reserve Fund
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City of Ritzville 2026 Fee Schedule

ENVIRONMENTAL REVIEW

SEPA — Application Fees

SEPA Checklist Review {DNS & MDNS)
SEPA EIS
EIS preparation and distribution costs shall be borne by the applicant or proponent.

Critical Areas — Application Fees

LAl S

Critical Areas Filing Fee

Critical Areas Variance/Reasonable Use Exception Fee
Wetland Delineation Review Fee

Habitat Assessment/Management Plan Review Fee
Geotechnical Report Review Fee

Floodplain Development

1.
2.

Floodplain Development Permit
Floodplain Development Variance

Shoreline Development

1.
2.
3.
4, Shoreline Exemption Letter

Shoreline Substantial Development Permit
Shoreline Substantial Development Permit Variance
Shoreline Substantial Development Conditional Use Permit

2026 Fee Schedule Updated 10/31/2025

Attachment A

$200.00

$100.00
$350.00
$150.00
$150.00
$150.00

$40.00
$350.00

$500.00
$500.00
$500.00
$40.00
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City of Ritzville 2026 Fee Schedule Attachment A

BUILDING AND CONSTRUCTION FEES
Fees for each International Building Code, International Residential Code, or Washington State
Energy Code Permit shall be set as follows:

Table 1-A Valuation Valuation per sft
1. Single-Family Residence $123.68/sft
(includes new construction, additions, and heated

basements}

2. Unheated unfinished basement/storage S 45.92/sft
3. Single-Family Interior Remodel Based on Valuation
4, Garages $45.92/sft

5. Carports or patio covers {concrete and wood) $28.00/sft

6. Wood Deck $15.00/sft

Residential and commercial valuations are based on square footage, occupancy use and type of
construction.

Valuations for determining building permit fees are based on the Current international Code
Council trade publication and are updated using the August publication each year. Calculations
are hased on type of use or occupancy and type of construction.
https://www.iccsafe.org/wp-content/uploads/BVD-0815.pdf.

Permit fees are based on project valuation see table 1-A once projected valuation has been
determined.
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City of Ritzville 2026 Fee Schedule Attachment A

Table 1-B Valuation

BUILDING PERMITS

TOTAL VALUATION FEE

$1.00 te $500.00 525.85

$501.00 to $2,000.00 $25.85 for the first $500.00 plus $3.35 for each additional $100.00 or
fraction thereof, to and including $2,000.00.

$2,001.00 to $25,000.00 576.18 for the first $2,000.00 plus $15.40 for each additional $1,000.00
or fraction thereof, {0 and including $25,000.00,

$25,001.00 to $50,000.00 $430.38 for the first $25,000.00 plus $11.11 for each additional
51,000.00 or fraction thereof, to and including $50,000.00.

$50,001.00 to $100,000.00 $708.13 for the first $50,000.00 plus $7.70 for each additional
51,000.00 or fraction thereof to and including $100,000.00.

$100,001.00 to $500,000.00 51,093,13 for the first $100,000.00 plus $6.15 for each

additional $1,000.00 or fraction thereof to and including $500,000.00.
$500,001.00 to $1,000,000.00 $3,557.13 for the first $100,000.00 plus $5.25 for each

additional $1,000.00 or fraction thereof to and including $500,000.00.
$1,000,001.00 and up $6,169.63 for the first $1,000,000.00 plus $3.85 for each additional

51,000.00 or fraction thereof.

STATE BUILDING FEE

Projects permitted under the IRC 56.50
52.00 per each additional unit
Projects permitted under the IBC or IEBC §25.00

52.00 per each additional unit
PLAN REVIEW FEES
Plan review fee shall be paid at the time of submitting documents for review.

Plan Review by Building Inspector 65% of building permit
Additional Plan Review (required by changes, additions or revisions to plans, minimum charge-
one-half hour) $85.00/hr
Extra Plan Review by City Personnel $55.00/hr
QOutside Consultant Fee

(for use of outside consultants for plan Cost of Service + Administrative Fee

checking & inspections or both)
ADDITIONAL INSPECTION FEES AND PENALTIES
Fees are based on two inspections and one re-inspection.
Re-inspection fees {(under provisions of Section 305.8) 5100.00 per inspection
When such portion of work for which inspection is called is not complete, approved plans and
permit is not on the site, or when corrections called for are not made.

Inspections outside of normal business hours $130.00 per hour
(minimum charge 1 hr)

Inspections for which no fee is specifically indicated $130/hr (1 hour min.)

Work done before permit is obtained. Double the permit fee.

OTHER RESIDENTIAL PERMIT FEES

Manufactured Home/Mobile Home Based on project value
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City of Ritzville 2026 Fee Schedule Attachment A

Moving Permit (i.e. mobile homes, manufactured homes) $50.00
Swimming Pool (5,000 gallons & over or over 24” in depth) Based on project value
Residential Re-Roof $150.00
Residential Mechanical (includes gas piping, etc.) $40.00
Residential Plumbing (hot tub, water heater, water softener, etc.) S40.00

Siding, Windows and Doors $44.50

Gas, Pellet and Stove Fireplaces $52.70
Demolition Permit (<2,500 sft) $130.00
Demolition Permit (>2,500 sft) $175.00

(structures under 250 sft exempt}
Temporary Tents/Canopies/Air Structures Private Use (includes review) $75.00

OTHER COMMERCIAL PERMIT FEES

Demolition Permit (<2,500 sft.) $130.00
Demolition Permit (>2,500 sft.) $175.00
Temporary Tents/Canopies/Air Structures Public Use & Review $150.00
Commercial Reroof (nonstructural) Based on Project Value
Fuel Tank Installation $50.00

Fuel Tank Removal $50.00

TABLE 2-A COMMERICIAL MECHANICAL PERMIT FEES

The following are component based fees for projects such as tenant improvements or fixture
upgrade and are not associated with new construction building permit fees.

Mechanical Permit Issuance $50.00
Unit Fee Schedule (in addition to the issuance fee)
Furnace System $38.00
Appliance Vent $13.00
Ventilation Fan $13.00
Boiler/Compressor/Absorption Unit $65.00
Air-Handling Unit $25.00
Exhaust Hood, Type I, Type Il $50.00
Incinerator $33.00
Miscellaneous Appliances $37.00
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City of Ritzville 2026 Fee Schedule

TABLE 3-A COMMERICIAL PLUMBING CODE FEES

Attachment A

The following are component-based fees for projects such as tenant improvements or fixture
upgrade and are not associated with new construction building permit fees.

Commercial Plumbing Permit Issuance
Unit Fee Schedule in Addition to the Issuance Fee
Each fixture or trap or set of fixtures on one trap
Each Water Heater and/or vent
Each industrial waste pretreatment interceptor including
its trap and vent, except kitchen-type grease interceptors
functioning as fixture traps )
Each installation, alteration of water piping and/or water treatment
Each installation or alteration of a drainage or vent piping, each fixture
Atmospheric-type vacuum hreakers, 1-5
Atmospheric-type vacuum exceeding 5, each
Backflow protective device other than atmospheric-type vacuum
breakers
Initial installation and testing for a reclaimed water system
Each annual cross-connection testing of a reclaimed water system
(excluding initial test)
Each medical gas piping system serving 1-5 inlet(s)/outlet(s) for a
specific gas
Additional medical gas inlet(s)/outlet(s), each
Gas piping system, 1-5 outlets
Additional gas piping outlets, each
Bathtub/Shower
Bidet
Clothes Dryer
Dishwasher
Drinking Fountain
Floor Drain
Grease Trap
Hose Bib
Ice Maker
Laundry Tub
Pressure Reducing Valve
Roof Drain
Sink (kitchen/bath}
Urinal
Water Closet
Disposal Systems each building and each trailer park sewer

2026 Fee Schedule Updated 10/31/2025

$46.00

$13.50
$13.00

$13.00
$13.00
$13.00
$10.00
$2.00

$40.00

$46.00
$46.00

$88.00

$8.00

$10.00
$2.00

$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$13.00
$24.65
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City of Ritzville 2026 Fee Schedule

Sprinkler Permit Backflow device

Repairs/Additions each heating appliance, refrigeration unit
TABLE 4-A Fire Code Permit Fees:

Fire Sprinkler Permit Fee Schedule

Attachment A

$25.00 + expense

Plan Review fee is due at time of application submittal*

Commercial Tenant Improvement Fire Sprinkler or System Modification Fees:

$7.25

Number of Heads or

Devices Breakdown
From To Inspection | Plan Review Total
1 10 $60 $70 | $130
11 30 $80 $110 $190
31 50 $80 $160 $240
51 100 $120 $240 $360
>100 40% 60% $360 plus $110 per 100
additional devices or
portion thereof.

New Commercial Fire Sprinkler System Fees:

Number of Heads or

Devices Breakdown
From To Inspection | Plan Review Total
1 40 $80 $530 $610
41 100 $120 $515 $635
101 300 $200 $510 $710
>300 40% 60% $710 plus $120 per 100
additional devices or
portion thereof.

13D (One and Two Family Residential) Fire Sprinkler System Fees:

Number of Heads Breakdown
From To Inspection | Plan Review Total
1 40 $80 $270 $350
>40 $120 $380 $500

2026 Fee Schedule Updated 10/31/2025
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City of Ritzville 2026 Fee Schedule

Attachment A

Other Components:
Breakdown

Device Inspection | Plan review | Total
Per Supply installed by fire sprinkler $0 $45 $45
contractor {Includes 1 post/wall
indicator valve and 1 fire department
connection)
Per Supply installed by other than fire $0 $130 | $130
sprinkler contractor
Per Riser (Each interior zone supply) $0 $45 $45
Per Standpipe (FDC supply inlet and $120 $390 $510
associated outlets) '
Fire Pump $120 $555 | $675

Over the counter permit Inspection fee (25 head maximum): $110

C. Fire Alarm permit fee schedule.

Plan review fees are due at time of application submittal. The following fees shall apply:

Commercial Tenant Improvement Fire Alarm or System Modification Fees:

Number of Devices Breakdown

From To Inspection | Plan Review Total

1 10 $80 $120 $200

11 20 $120 $160 $280

21 40 $120 $210 $330

41 100 $180 $230 $410

>100 40% 60% $410 plus $200 per 100

additional devices or
portion thereof.

New Commercial System

Inspection Fees:

Number of Devices Breakdown
From To Inspection | Plan Review Total
1 25 $80 $120 $200
26 50 $120 $190 $310
51 100 $180 $305 $485
>100 40% 60% $485 plus $200 per 100
additional devices or
portion thereof.

Over the counter permit Inspection fee (10 device maximum): $110

2026 Fee Schedule Updated 10/31/2025
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Attachment A

In addition to the device fees imposed by this section the following charges shall also

apply:
New or Replaced:
Fire Alarm Device Breakdown
Type - Inspection | Plan review | Total
FACP $20 $150 | $170
Transmitter $20 $110 | $130
Power Sub Panel $0 $60 $60
D. Miscellaneous fees.
Fixed Fire Extinguishing System Fees
Breakdown
System Type Inspection | Plan review Total
Full systems (Including piping, nozzles $50 $275 $325
and releasing panel)
Tenant Improvement or System $50 $110 $160
Modlification (Nozzle change/move)
Temporary membrane structures, tents $50 $80 $130
and canopies:
Flammable/combustible liquid storage $50 $160 $210
tank
installation/removal:

2026 Fee Schedule Updated 10/31/2025
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DOG LICENSES & FEES

Neutered or Spade Dogs £15.00520.00
Un-neutered or Un-spade Dogs $30-00535.00
Late Fee (after March 1) $25.00

Shelter $25/day

15t Dog Fine $50-:005100.00
2" Dog Fines $150.005200.00
3" and thereafter Misdemeanor Criminal Citation up to $1,000.00
Cruelty-to-DogFine $150.00

BUSINESS/SOLICITOR LICENCE FEES

Business License Fee $30.00

Business Licensing Service Origination Fee (first license)* $19.00

Business Licensing Service Renewal Fee (after first license)* $11.00

Business Licensing Service Late Fee* (after 4/30) $50% of License Fee
Solicitor Applicant License Fee $100.00

Solicitor Investigation Fee $25.00/applicant

*State Business Licensing Service processing fees are established by Chapter 19.02.075 RCW.

AIRPORT FEES

Commercial Users 1 - $750 per year plus lease
Full-time - using airport for a 90 day period or moreannually and operating off of City owned
property

Commercial Users 2 - $250 per month plus lease
Seasonal - using airport less than a 90 day period annually and operating off of City owned
property

Commercial Users 3 - $750 per year

Full-time - using airport for a 90 day period or moreannually and operating from personally
owned property

Commercial Users 4 - $250 per month

Seasonal - using airport less than a 90 day period annually and operating from personally owned
property

Private Plane 1 - $25 per month

Tie down parking user using airport for takeoff and landing plus parking/storing fee

Private Plane 2 — $150 per year

Part-time user up to 10 flights annually and full-time user more than 10 flights annually - using

airport for takeoff and landing only from privately owned property.

Parking/Storing plane on City owned ramp/tarmac S1 a day after first 7 days

Airport Access Fees - S75 per year

For non-airport use only - Applies to property owners whose property is being accessed for non-

airport use from City owned airport property.

Lease of City Owned Property S.11 per square foot with a
$300 minimum
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A commercial user is defined as private individual, sole proprietor, or corporation that falls into
one or more of the following categories:
1. Uses their airplane either on a full-time or part-time basis out of necessity or personal
choice to operate their business.
2. Licenses their plane under their business name.
Lists their plane on their business depreciation schedule.
4. Claims the cost of operating and/or maintaining their plane as a business expense on
their business tax return.

&

GOLF
Season Passes (January 1 to December 31) Cost Tax
Not Included

Adult Single -$640-00 $660.00
Additional Ticket (immediate adult family member) $£225.005232.00
Children 14 and under are FREE with a permit holder
First Time Season Ticket Holder -$460-00 $475.00
Senior Citizen* (55 or older) -$460.00 5475.00
Seniors Additional Ticket* (immediate family member) $225-00 5232.00
Family Pass (1 adult, 1 immediate adult family member,
kids included under 18 yrs.) $875-005901.00
Student**<18 years old $103-00 5106.00
College Student*** -$155.00 $160.00

Punch Ticket-10-9 hole games $155.00 $160.00

Greens Fees Weekday Weekend
9 Holes $18-00519.00 $21.00-522.00
18 Holes —$26-00527.00 $29.00530.00
Student** <18 years old $11.00511.50
Senior Citizen* (55 or older) 9 hole games —$16-00516.50
Senior Citizen* (55 or older) 18 hole games —$21.00522.00

Winter Fees - 9 Holes $41.00511.50

Monday Special — any round/person $15-00515.50

Trail Fees $10.00 Daily $100.00 Season

Golf Fees do not include 8% sales tax.

*Senior tickets are good on Monday thru Friday only — not on weekends or holidays.
**Students would be classified as High School and younger and good for all days.

***College students are any student with current college ID.

Immediate family members include spouse and children under the age of 21 and living at home.
Trail fee stickers must be visible and presented upon request.
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City of Ritzville 2026 Fee Schedule

CEMETERY FEES

Cemetery Lot*

Ash Cemetery Lot*

Lot Opening/Closing

Lot Opening/Closing (Weekend)
Niche Drawer*

Niche Opening/Closing

Niche Opening/Closing (Weekend)
Ash Burial

Ash Burial (Weekend)

Setting Small Headstone (under 2 feet)
Setting Single Headstone

Setting Double Headstone

Cup Setting

Load of Dirt

Disinterment Full Body (Weekday)
Disinterment Full Body (Weekend)
Disinterment Ash

Payment Plan — Admin. Fee
* - 20% of the rate goes into Cemetery Reserve Fund

Attachment A

Non-Resident Resident
$4,0251,055.00 + tax* $775-00798.00 + tax*
$775-00798.00 + tax* $525-00540.00 + tax*

$756-00772.00 $625-00645.00
$975-001,004.00 $850.00875.00

$875-00900.00+ tax* $750-00772.00 + tax*

$525-00540.00 $400-80412.00
$650:00670.00 $525-00540.00
$525-00540.00 $400-00412.00
$656-00670.00 $525-00540.00
$385-60397.00 $260-00268.00
$405.60417.00 $285-00294.00
$430-00443.00 $305-00314.00
$275.-60283.00 $225-00232.00
$255-00263.00 $215-00221.00
$2,475:002,240.00 $2,475-862,240.00
$3;475-003,270.00 $3,475:003,270.00
$875-00900.00 $875-00900.00
$40.00 $20.00

WATER & SEWER CONNECTION FEES (City Code 10.10)

Woater connection fees
Water Line Tap fee
Sewer Backflow Device
State of Washington Fee
Administrative Fee

$1,600 + actual cost of meter
$250.00
Actual cost of device
$6.50
$20.00

WATER & SEWER SYSTEM DEVELOPMENT COSTS (City Code 10.10)

Water System Development Charges for Various Meter Sizes —

Not Including Water Rights Component

SDC for Main SDC for Weber Rd.
Description ERUs Pressure Zone * Pressure Zone *
%" Meter & 1"
] 1
1A Meter | 33 525670 sa455
2" Meter 53 | s4288 $7,155
3 Meter | 117 %9465 | $15795
4" Meter 20.0 516,180 $27,000
6" Meter 41.7 $33,735 $56,295
Special Cases ¥) Case by Case TBD TBD

* Does not apply to fire hydrants or fire systems City irrigation systems.

2026 Fee Schedule Updated 10/31/2025
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City of Ritzville 2026 Fee Schedule

wastewater System Development Charges for Various Meter Sizes

SDC w/ Future Growth
Description ERUs Component
Residential:
Single-Family, Duplex, 3-plex, 4-plex L0,4BY L2827/ BY
- %" Meter
& 1" 1.0 $1,287
Meter |
1-1"
Non-Residential Meter 3.3 #4247 7
2" Meter 5.3 $6,821
¥ Meter | 117 $15058
4" Meter | 20.0 $25,740
6” Meter 41.7 $53,668
Special Cases TBD TBD

WATER, SEWER, & SANITATION FEES (City Code 0.10)

Water Fees:

Cubic Feet

0-599

Every 100 after

Low-Income Water Rate Reduction™®

Attachment A

$53.30
$1.50
20% discount

*Must meet income thresholds 1 and 2, Per RCW 84.36.381(5)(b), listed on www.dor.wa.gov

website.

Bulk Water - Meter
Setup Fee

Deposit

Meter Rental

Bulk Water Fees

First 1,000 Gallons
Every-1.000-thereafter1,001 to 200,000 gallons
Over 200,000 gallons

*Excise tax charge for total gallons sold.

Temporary Construction Water Rate
First 1,000 Gallons

Every 1,000 thereafter

Hydrant Meter Deposit (Refundable)
Hydrant Meter Rental

Utility Fees
Open/close account fee

Change of account fee

2026 Fee Schedule Updated 10/31/2025

$50.00
$700.00
$6/day

$75.00*
$20-0050.03/gallon*
$0.05/gallon*

$5.00
$5.00
$1,500/hydrant

$75.00/month/hydrant

$20.00
$20.00
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City of Ritzville 2026 Fee Schedule Attachment A

Turn On/Off Fee $50.00Past Due
Penalty Fee 5% of total past due
Meter Tampering Fee $50.00/occurrence
Broken Meter Lock $150.00
Pull Meter Fee $100.00
Utility Tax Fee 10% of total water amount
Outside City Limits $79.95
Utility Deposit $300.00
Sewer Fees:
Base Fee Unit Fee

Residential & Churches $59.75
Business Offices & Day Care $62.76
Motels, Hotels, Tourist Courts $59.75 $6.75*
Seasonal Trailer Parks $59.75 $5.60
Multi-family Housing $59.75 $13.00
Tavern, Service Stations, Restaurants, Drive-Ins,

Convenience Stores §76.26*
Hospital, Rest Home, Schools, Courthouse $102.49%
Retired-Persen{s) $54.00%*
Low-Income Sewer Rate Reduction™* 20% discount
Outside City Limits $89.63 (50% Surcharge to basic fee)
Utility Tax Fee 10% of total sewer amount
Sewer Overage $0.40/100 cubic feet
Sewer Inspection Fee $50.00

*Subject to sewer overage. Based on water consumption over 599 cubic feet
**Must meet income thresholds 1 and 2, Per RCW 84.36.381(5)(b), listed on www.dor.wa.gov

website. ﬁReHed—p%en{sHéQ—ye&%%eide#}—mq&Hem%—f&F&seeﬁmt—

Sewer Indebtedness Fee:
(Charges applied if there is water available per Ordinance 2058)

Residential & Churches $37.00
Business Offices & Day Care $40.00
Motels, Hotels, Tourist Courts $37.00 + 3.85/unit
Seasonal Trailer Parks $37.00 + 3.20/unit
Multi-family Housing $37.00 + 7.50/unit
Tavern, Service Stations, Restaurants, Drive-Ins, $48.00

2026 Fee Schedule Updated 10/31/2025 15|Page



City of Ritzville 2026 Fee Schedule

Convenience Stores

Hospital, Rest Home, Schools, Courthouse

Septage.

License to dump septage in the City of Ritzville

Appointment Fee to dump the septage

Per Gallon (at point of origin & per truck load*)

Attachment A

$65.00

$25.00
$25.00
$0.28

*At point of origin is where the septage is pumped into the truck and per truck load means the
amount the truck will hold not how many gallons were pumped.

Sanitation:

Residential 1 Toter $23.17
Residential 2 Toters $46.33
Residential 3 Toters $69.50
Commercial 1 Toter $23.17
Commercial 2 Toter 546.33
Commercial 3 Toter $69.50
4 pu/mon 8 pu/mon 12 pu/mon 16 pu/mon
1 yard Dumpster $78.11 $144.60 $201.07
1 % Yard Dumpster $103.09 5157.58
2 yard Dumpster $130.37 $244.57 $367.27
3 yard Dumpster $194.31 S365.66 $481.53
4 yard Dumpster - $245.92 $465.29 5648.71 $836.49
6 yard Dumpster $346.23 $615.26 $922.98 $1,207.33
6 yard Dumpster 20 pu/mon
$1,724.43
20 Yard Dumpster $209.57/pull plus tonnage
15 Yard Compactor $232.93/pull plus tonnage
Tote Replacement $155.15
Rental Fee 20 yard dumpster $8.56/day

Extra Garbage
Stripping Fee

Return Trip

Appliance

Delivery or Pick-up Fees - Residential
Delivery or Pick-up Fees - Commercial
Weekend Service Fee

Utility Tax Fee

2026 Fee Schedule Updated 10/31/2025

$14.98/yard

$10.70/container OR

$37.45 for 20/30 yard containers
$53.50 each

$32.10

$32.10

$32.10

150% of regular service cost

10% of total garbage amount
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